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IIporpama ¢axoBoro icnuty 3i cmeuianbHocti 029 «Indopmaniiina, 6i0ioTeuna Ta
apxiBHa cnpaBa ([JoxkymeHTO3HABCTBO Ta iH(opMaliiiHa TiSVIBHICTBH)» AJA BCTYNHHMKIB Ha
HABYaHHA JIA 3100yTTs cTynens maricrpa Ha ocHoBi crynenss HPK6, HPK 7 / I'.B.Cinkosa,
K.B.Ba6enko, M.C.Koctenko. Pisue : PAI'Y, 2024. 17 c.

Po3poOnukmu:
Cinxoa I'.B. kaunmugar  megaroriyHuX  Hayk, JOLEHT, 3aBigyBau  Kadeapu
JOKYMEHTAIBHUX KOMYHiKaiii Ta 6i6mioreynoi cipasu PAI'Y;
Ba6enko JK.B. ct. BuKianau kadenpu JOKyMEHTAIbHUX KOMYHIKalii Ta 610:110Te4HOT
cupasu P/I'Y;
Kocrenko M.C. cT. BUKIaga4 kadeapu  JOKYMCHTaJIbHMX  KOMYHIKallid  Ta
6i16mioreunoi cripasu PZII'Y.

Penensent: XmkusaxoBa H.O., kaHmuaaT eKOHOMIYHHMX HayK, JOLUEHT Kadeapu
MEHEDKMEHTY.

ITporpama ¢axoBoro icnuty 3i cneuianbHocTi 029 «IHopmariiina, 6i6aioTedHa Ta apXiBHA
cipaBa (JlIokyMEHTO3HAaBCTBO Ta iH(opMaliiiHa AISUIBHICTH)» NIl BCTYNIHUKIB Ha HaBYaHHS IJId
3100yTTsI cTymeHs warictpa Ha ocHoBi crynmeHss HPK6, HPK 7 ckmaneHa BigmoBiAHO 3MiCTy
MIATOTOBKM (PaxiBLIB CTyNEeHs (OCBITHhO-KBami(ikalifHOro piBHSA) OakanaBpa 31 CHEIIaIbHOCTI
029 «Indopmaniiina, 0ibmioTeyHa Ta apXiBHa crpaBay (JlokymMeHTO3HaBCTBO Ta iH(oOpMaliiiHa
TiSUTBHICTH) Ta Yy BIAMOBIIHOCTI 3 HaBYAJIbHUM IUIAHOM CIEHIaJbHOCTI W HOPMATHUBHOIO
JNoKyMeHTaniero MiHicTepcTBa OCBITH 1 Hayku Ykpainu. [Iporpama BH3Hadae 3MICT OCHOBHHX
OCBITHIX KOMIETEHIi}l, KpuTepii OLIHKK BIANOBiACH BCTYNHHUKIB Ta PEKOMEHAYE JpKepena JUls
M1JTOTOBKH /10 BCTYITHOTO BUIIPOOYBaHHS

PosrasnyTo Ha 3acimanni kadenpu kadeapu TOKyMEHTaIbHUX KOMYHIKaIlii Ta 610,110TeqHOT
crpasu (mpotokon Ne 7 Bix «18» kBitHsa 2024 p.).

© PiBHeHCHKHI JiepkaBHUIN TyMaHITapHUH yHiBepcutet, 2024 p.
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IHOACHIOBAJIBHA 3AIINCKA

[Iporpamy daxoBoro icnuty 3i cnemianbHocTi 029 «lHpopMmaniiina, 6i6nioTeyHa Ta apxiBHa
cnpaBa (/lokymMeHTO3HABCTBO Ta iH(oOpMamliliiHa AISIIBHICTB)» Ui BCTYIHUKIB Ha HAaBYAHHS IS
3100yTTa cTyneHs marictpa Ha ocHoOBI ctynenss HPK6, HPK 7 ckmagenHo Ha OCHOBI OCBITHBOL
IIPOrpaMu CTYIEHs «OaKajiaBpay.

3micT mporpamMu 00’€IHYE Marepial OCHOBHHMX HaBUYaJIbHUX JHUCIMIUIH MpodeciiHOoi
MiATOTOBKM SK HAa TEOPETHYHOMY, TaK M Ha mpakTuyHomy piBHI («IHopmamiiiHa AiSUTBHICTHY,
«J10KyMEHTO3HaBCTBO).

[Iporpama ckiagaeTscsi 3 MOSICHIOBAJIBHOI 3alMCKU, B SIKIH PO3KPHUBAIOTHCS MeTa (HaxoBOTO
ICTIUTY, BUMOTH JIO PiBHSI MiArOTOBJICHOCTI BCTYIHHUKA, MOPSAOK MPOBEACHHS (haxOBOTO ICIHUTY,
MOPSOK OLIHIOBAHHS BiJMOBi/NEH BCTYNHUKIB, 3MICT T€M Ta MUTaHb (PaxoBOTO iCHUTY; KpUTEpii
OLIIHIOBAHHS BIJANOBIACH BCTYMHHKIB. Tak0oXX HATA€ThCS CIHCOK PEKOMEHJIOBAHOI JIITepaTypu Ta
€JIEKTPOHHHI pecypc.

Merta ¢axoBOro icnmTy mnoisirae B mepeBipili (paxoBUX 3HAHb Ta YMiHb BCTYITHHUKIB B MeXax
OCBITHBO-TIpO(heciiiHOl mporpamMu OakanaBpa, HEOOXIMHUX JUISl YCHINIHOT MPAKTHYHOI JTisSITbHOCTI B
iHdopmartiiHii chepi.

Bumoru 10 miAroToB1eHOCTi BCTYNIHUKA:
BeTynHuK MOBMHEH BOJIONITH KOMIIETEHTHOCTAMH, Bu3zHaueHumu OIIIl migroroBku OakanaBpa
iHpopManiiiHoi, 610:1i0TeYHOT Ta apXiBHOI CIIPaBH:

- 3JIaTHICTB 10 a0CTPAKTHOI'O MUCIIEHHS, aHAII3y Ta CUHTE3Y;

- 3JIaTHICTh 3aCTOCOBYBATH 3HAHHS Yy MPAKTUYHUX CUTYAIIsX;

- 3HaHHS Ta PO3yMIHHS MPEIMETHOI 00J1acTi Ta mpodeciitHol AisTBHOCTI;

- 3JIaTHICTh CIUJIKYBATUCS I€P>KaBHOIO MOBOIO SIK YCHO, TaK 1 TUCbMOBO;

- 3/IaTHICTH CIJIKYBATHUCS 1HO3EMHOIO MOBOIO;

- HaBUYKHM BUKOPUCTAHHS iHPOPMALIHHUX 1 KOMyHIKATUBHUX TE€XHOJIOTIH;

- 3/1aTHICTH J10 MOUIYKY, ONpallfOBaHHS Ta aHaNI3y iHpopMallli 3 pi3HUX JKEpe;

- 3/1aTHICTh aHaNI3yBaTH 3aKOHOMIPHOCTI PO3BUTKY, JOKYMEHTHO-1H(QOpMaliiHuX
MOTOKIB Ta MAaCHBIB SIK IITYYHO CTBOPEHOI MiJCUCTEMH COLIaTbHUX KOMYHIKAIIii;

- 3IaTHICTh ~ 3aCTOCOBYBAaTH TEXHOJOTII CHUCTEMHOro aHalizy iH(opmariitHoi
JISUTBHOCTI;

- 3/1aTHICTh OIAHOBYBaTH 1 3acTOCOBYBaTHM B Npo¢eciiHIi JiSIbHOCTI 3HAHHS
¢dinocodcpkux KaTeropidt 1 3akoHiB, ¢opMH I MeToIM HAyKOBOro Mi3HaHHS 1H(opMariiiHo-
JOKYMEHTAJIbHUX CHUCTEM, a TaK0XX PO3BUBATH KPUTHUYHE, KpEaTUBHE Ta pe(IeKCUBHE MUCIIEHHS U
dhopmyBaTH 0COOUCTY AOCTITHUIIBKY KYJIBTYPY.

IHopsinok nposeaenHst ¢paxosoro icnury.

@®axoBuil ICOUT MPOBOAMTHCSA 3TIAHO 3 PO3KIAIOM, CKIAJEHUM IPHIMaIbHOIO KOMICIEO
PiBHEHCHKOTO IepKAaBHOTO TYMaHITAPHOTO YHIBEPCUTETY.

Jlomyck BCTYNHHKIB A0 (haXOBOro ICIUTY 3AIHCHIOETBCS 3a YMOBHM HAasBHOCTI apKylla
pe3ynbpTaTiB (paxoBOro ICIUTY Ta JOKYMEHTA, 1110 3aCBiI4ye 0co0y (Iacnopr).

daxoBuil iCIUT TPOBOAUTHCA B YCHIH ¢opMi, 1m0 mnependadae HaJaHHS BIANOBiAEH Ha
MUTaHHS €K3aMEHalIHUX OuneTiB. BCTymHUK OTpUMye TUIBKM OJWH KOMIUIEKT €K3aMeHalIHHuX
3aBJaHb, 3aMiHa 3aBIaHb He T03BOJIIEThCI. Ex3amMenaniiii OUIeTH CKIagal0ThCs BIAIOBIAHO 10 1€l
MporpaMH, JIPYKYIOTHCS Ha CIeMialbHUX OJaHKax 3a BCTAHOBJIICHUM 3Pa3KOM Ta 3aTBEPIKYIOTHCS
TOJIOBOIO MPUHMAaNbHOT KOMICii PIBHEHCHKOTO Iep>KaBHOI'O TYMaHITAPHOTO YHIBEPCHUTETY.

[Tig yac paxoBoro icUTy BCTYIHUK MAa€ MPAaBO 3BEPHYTHUCS 10 €K3aMEHATOPIB 3 MPOXaHHIM
IOZ0 YTOYHEHHS YMOB 3aBJaHb. HaTOMICTh BCTYNHUKY HE JI03BOJIIETHCS KOPHUCTYBATHCS
CTOpOHHIMH JDKepenamu  iH(opmarii (eTeKTpOHHUMH, JPYKOBAaHUMH, PYKOMHCHUMH) Ta
MOpYUIYBaTH TPOLEAYPY NPOXOKEHHS (PaXxoBOrO ICHHUTY, L0 MOXe OyTH NPUYMHOIO IS
BIJICTOPOHEHHS BCTYITHUKA BiJl BCTYITHUX BUNPOOYBaHb.

JInist TUCbMOBOTO 3aMUCy BiJINOBI/IEH HAa eK3aMeHalliifHI 3aBIaHHs BUKOPUCTOBYIOThCS apKyIIli
YCHOT BIAMOBiAI BIAMOBIIHOTO 3pa3ka. Ilicias BHECEHHS BCTYIMHHMKOM BIAIMOBiAI 70 3a3HAYEHOTO



apKylly BiH CTaBUTh IiJ] HEIO CBIM MiAMHC, IO MiATBEPIKYETHCS IMiIMUCAMU TOJIOBU Ta
eK3aMeHaTopaMu (axoBoOi aTecTaliifHOT KOMICii.

Ilopsinok oniHIOBaHHSA BilNOBigel BCTYNHUKIB.

OmiHrOBaHHA BiIOBI/Ii BCTYITHHUKIB Ha BCTYITHOMY BHIIPOOYBaHH1 3[1ICHIOETHCS YWICHAMHU
(haxoBo1 aTecTariitHoi KOMICii, MpU3HAaYEHOT 3TiAHO 3 HAKa30M PEKTOpa.

OniHKH BiIOBIII KOXKHOTO BCTYIMHUKA BUu3Ha4at0Thes 32 200-0abHOI0 MIKANIOKO.



SMICT ®AXOBOI'O ICIIUTY
«Indopmaniiina  JIAIBHICTH»
Metoauka ingopmauiitnoi podotu

IIpaBoBi ocHOBHM iH(pOpMaNiliHMX BiAHOCUH

3akonu VYkpainu: «l[Ipo indopmarnito», «IIpo HaykoBo-TexHiuny iHdopmarito», «IIpo
3axucT iHopMaIli B aBTOMAaTH30BaHUX cucteMax», «[Ipo 3axuct iHdopmarii B iHopmarlliiHo-
TeJIEKOMYHIKalliiHuX cucremax», «lIpo indopmarniiini arenrcta», «IIpo HamionansHy mporpamy
iHopmaTuzamiin, «IIpo iHpopMamiitHuil cyBepeHiTeT Ta iHpopMalliliHy 0e3neKy YKpaiHu».

OcHOBHI npuHIMNY 1HPOPMALIHHUX BITHOCHH Yy CYCHUIbCTBI. BusHaueHHs indopmariitHoi
JisUTBHOCTI, TOKyMeHTa, iHpopMamii Ta 1i BUIIB 32 Ha3BaHMMHU 3aKoHaMu. IIpaBo Ha aHAIITHKO-
CUHTETHYHE OIpaIfOBaHHs MEepBUHHOI iH(opMmartii. [IpaBo iHTeNIeKTyaaIbpHOT BIACHOCTI.

OcHoBHi HanpssMKH iHopManiiiHOi podoTu

[Tonsatts mpo iHbopMaliliHy AiSUIBHICTE SK CYKYIHICTH MPOLIECIB OAepX aHHS, 300Dy,
aHaizy, mepepoOku, 30epiraHHs, MOIIYKY Ta PO3MOBCIODKEHHS iHQOpMAIlii, 0 BHKOHYETHCS
KOMYHIKAI[IHHUMU TTOCepeAHUKaMU. 3HaueHHs 1H()OpMalliifHO1 CKIIaZoBOi Y PYHKIIIOHYBaHHI Oy/Ib-
AKOi cpepu CyCIUTBHOI JisUTbHOCTI HA Cy4YacCHOMY €Talli.

Hackpizuuii xapakrtep iHdopmariiiHoi aismeHOCTi. OCHOBHI BHAM  1H(OpMAIiitHOT
TISUTBHOCTI: HayKoBO-iH(OpMaliiiHa, iHpopManiiHo-6i0miorpadiyaa, macoBo-iHpoOpMaliiiHa Ta
iH(opMaIiiiHO-aHATITUYHA JTISUTbHICTD.

CytHicTh TIOHATTS «iH(pOpMariiftHa podotay. OCHOBHI mporecu (HanpsMHu) iHGpOpMaLiiHOT
po0OOTH: TmMpakTU4YHAa MiSUIBHICTE MO0 CTBOPEHHA 1HQOpMAIHOI MPOAYyKIi, HaJaHHS
iHpopManiiHuX MOCITyr KopucTyBauaMm (iHdopmariiiHoro cepsicy), GpopMmyBaHHS iHPOpPMALIHHOT
KyJIbTypH KOPHUCTYBadiB; METOJMYHA poOOTa B ramy3i i1H(OpMaIiifHOi IisIBHOCTI, HAayKOBO-
nociiiHa podoTa B iHpopMarliitHii chepi.

IMomrykoBuii anapar ingopManiiiHMX yCTaHOB SIK OCHOBA iX iH(popManiliHOi podoTH

[TomykoBuit amapar (ITA) sk 3acid noctymy a0 iHpopMarlii, I0 ICHye B pI3HUX (opMax.
BukopucranHs TepMiHIB «10BiIKOBO-010miorpadiunuii anapar (JJbA)» y 6i6mioTeuHiit AissIbHOCTI
Ta «1oBiAKoBO-nomrykoBuil anapart ([AIIA)» y HaykoBo-1HpOpMaIiiiHIi NISIbHOCTI U1 O3HAUYEHHS
BUIIIEBKa3aHOro MNOHATTA. HeoOximHicTe yHigikauii TepMmiHocHcTeMH B cdepi iH(popMaliifHol
pobotu 1 cranmaprusamii noHsATTs «IIA». Crpykrypa IIA. ®oHa 10OBIIKOBOI 1 HOPMAaTHUBHO-
npaBoBoi iH@opmauii (abo noBigkoBo-6i0miorpadiunuit poun (AbD) y chepi 6ibmiorex sk
iH(opMaLIHHUX yCTaHOB) Ta CHCTeMa KaTaloriB 1 kaprtoTek uu 6a3 nanux (BJl) six ocHOBHI
enemeHTu ITA OGinbmocti iHGopManiiiHux ycraHoB. BuainenHs GoHAy BUKOHAHHMX J0BiAOK (abo
¢bonny HeonyOikoBaHUX 010s10rpad1yHIX MOCIOHUKIB) SIK JOJATKOBOTO €1eMeHTa B cTpykTypi [TA
610moTek. EnexTponHi iHdopMaliiiHi pecypcu y CKIaai pi3HHX CTPYKTypHHX dacTuH IIA, ix
CHIBBIJHOIICHHS 13 TPAJWIIMHUMH KaTaJloraMH, KapTOTEKaMH, JOBIJIKOBUMH BHJIAHHSIMH Ta
BTOPUHHMMHU JIOKYMEHTaMHU pi3HUX BUAIB. BIUMB cydacHMX 1H(QOpMAaIifHUX TEXHOJIOTIH Ha
Tpancopmaiiito [TA iHpopMaliiHUX yCTaHOB.

[Tpuznauenns ITA. OcHoBHi QyHkuii [TA: momrykoBa, KOMyHIKaTHBHa, OIliHOYHA. Bumoru
no opranizauii [TA B iHbpopMaliiHuX ycTaHOBaX.

@oH/1 NA0BIIKOBOI Ta HOPMATHBHO-NPABOBOI iH(poOpMaUil SIK eJIeMEHT NOLIYKOBOIO
anapary ingopmaniiiHuX ycTaHOB

@®oH/ T0BIIKOBOI Ta HOPMATUBHO-TIPaBoOBO1 iH(poOpMallii Ik YacTMHA (HOHIY 1 MOIIYKOBOTO
anmapatry 1HGOpMaIIfHUX YCTaHOB, IO BKJIIOYA€ HOPMATHBHO-TIPABOBI JOKYMEHTH, JOBIJIKOBI
BUJAHHS U BTOPUHHI JOKYMEHTH Ha TPAJULIMHUX 1 MAIIMHOYMTHUX HOCISX, HEOOXIMHI IS
peanizaiii BCiX mporieciB iHpopMaIiitHoi podboTH.

CrpykTypa $oHIYy NOBIAKOBOI Ta HOpMATHBHO-TIpaBoBOi iH(opmarii. HopmaTtuBHo-1IpaBoBi
JIOKYMEHTH SIK BIIOPSIJIKOBAHA CYKYIHICTh HOPMATUBHUX JOKYMEHTIB, 0 MIPUAHSATI (3aTBEPHKEHI)
JIepKaBHUM OpPraHOM BJAJW YW YOPAaBIiHHA. 3HAYEHHS JAaHOI CTPYKTYpHOI 4acTHHH (OHIY
JIOBIJTKOBOI Ta HOPMATHUBHO-TIPABOBOI iH(OpMAIIii IJIs 3aI0BOJICHHS 1H(POPMAIIMHUX 3aIUTiB



cnoxkuBayiB. Xapakrepuctuka bJ[ Ta indopmariiiHO-IONTYKOBUX CHCTEM HOPMAaTHBHO-TIPABOBOI
iHpopmarii.

JIOBiIKOBI BUAAHHS B CTPYKTYpi (DOHIY JOBIIKOBOI Ta HOPMATHBHO-TPABOBOI iH(OpMAIIii,
iX BUOM Ta 3HAUEHHS /AN HAJaHHSA iHGQOPMAIIHMX MOCIYTr CIOXHBayaM. BHKopHCTaHHS
JOBIJTKOBUX MOXKJIMBOCTEH Mepexi [HTepHeT B iHpopMaliiHiii poOoTi.

BropuHHI JOKYMEHTH Pi3HMX BHJIB SIK KOMIIOHEHT (OHAY OBIIKOBOI Ta HOPMAaTHBHO-
npaBoBoi iH(opmMmarii. [Ipu3nadenHs GoHay BTOpUHHHX TOKyMeHTIB. OcoOnMuBOCTI (hopMyBaHHS
naHoi yacTMHU (OHIY JOBIIKOBOI Ta HOPMAaTHUBHO-TPaBOBOi iHGopmauii B iHMopMaIiifHuX
yCTaHOBaX PI3HUX THITIB.

3acTrocyBaHHA Cy4acHHMX iH(OpMAIifHMX TEXHOJOTiIH Hpu opraHizamii i BeJeHHI (HOHIY
JIOBIJIKOBOI Ta HOPMaTUBHO-TIPaBOBO1 iH(MOpMaIrii.

3arajabHi nuTanHsa iHopmaniiHOro 00CJIYroByBaHHsI KOpPHCTYBadiB iH(opManiiHuX
YCTaHOB

[adopmarriiine oOcayroByBaHHs SIK IpoIec HalaHHS iH(POPMAIHHUX TOCIYT CIIO)KHBAYaM.
[ndopmaniiina mociyra sk peanizailis y BU3HaueHid 3akoHOM (opmi iH(pOpMaLiiHOT TiSIBHOCTI,
CTIPSIMOBAHOI Ha JIOBeIEHHS 1H(POPMAIIHHOI TPOIYKIIii 1O KOPUCTYBAviB 3 METOIO 3aJOBOJICHHS X
iHpopmaniinux notped (II1). OcHoBHI Buau iHMOpMaIIHHOTO CepBICY: TOBIAKOBO-iH(pOpMaIliiiHe
00CITyroByBaHHSI KOPUCTYBadiB I1H(OpPMAIIfHAX YCTAaHOB B PEXHMI <«3alUT-BIANOBIAB» Ta
iHhpopMmyBaHHs crokuBauiB. CydacHi TeHAeHIT (yHKUIOHYBaHHS 1H(OPMALIHOTO CepBICY:
nepconidikarmii, koHBepreHmii Ta nuBepcudikanii. HoBiTHi iHpOpMariiiHi TexHoJOTIl K 3acid
CTBOpEHHS 1HAMBIAYyalli30BaHUX CUCTEM 0OCITYrOBYBaHHS

BuBuenns cnoxwuBauiB iHpopmamii Ta ixHix III sk HeoOximHa ymoBa opraHizarmii
iH(pOpMaLIHHOTO 00CITYyTOBYBaHHS.

Metoau BuB4eHHs II1 kopuctyBauis.

JoBinkoBo-indopmaiiiine 00c1yroByBaHHsl KOpHCTyBauiB iH(popMaliilHUX YCTAHOB B
PeKHMI «3aNUT-BiANOBIAb» SIK BHJ IH(pOPMaLiiHOTO cepBicy

[ToHATTS «10BIIKOBO-1H(pOpMAIiiHE OOCIYrOBYBaHHS KOPHUCTYBAaudiB Yy PEXKUMI «3aluT-
BinmmoBiAp»»  ([IO), #ioro cHiBBIHOWIEHHS 3 TOHATTAM  «JIOBiIKOBO-Oi0miorpadiune
obcnyroByBanHs». CytHicTh Ta 3aBaaHHs JI[O. dakrtopu, mo BIUIMBAIOTH HaA SAKICTH Ta
OIIEPATUBHICTb JAHOTO BUy iH(OPMaLIHHOTO CepBicy.

[TonsatTsa «iHOpPMAIIHHUN 3aTTUTY», «IOBIKA», KOHCYNIbTAIlIs», «B1IMOBaY. Buau 3anuTiB
Ta JIOBIJIOK: YCHI, NMHUCBMOBI, BIPTyaJibHI (3a crocobom mepenadi); 6i0Oiiorpadiuni (TeMaTHuHI,
aJpecHi, YTOYHIOBAJIbHI), (QakTorpadiuai Ta KOMIUIEKCHI (32 XapakTepOM TPE/ICTaBICHO1
iH(popmarii). [Tormubnennst nudepentrialiii TUIIB JOBIIOK, MOsBa MoaAUDiKaIliil TpaJuIiitHIX TUIIIB
JTOBIJIOK HA OCHOB1 BITPOBAPKEHHS CY9acHUX TexHouori# y mpoiec [10.

3arajibHa Ta YaCTKOBA METOAMKA BUKOHAHHA JOBiI0K

3aranpbHa METOJIUKAa BUKOHAHHS JOBIJIOK. ETamu BHKOHAaHHS JIOBIOK: NMPHHOM 3amuTy;
BU3HAYECHHS KOJja JDKepen MOIIyKy iHgopmalii; momyk HeoOXinHoi iHdopmarii; ohopmieHHS
JOBIIKM; OOJIK BHUKOHAHO! MOBIAKHM, BHJa4da JOBIAKK croxuBaudy iH(opmarii. Bumorm mo
iH(pOpMaIIIHHOTO MOCEePEeTHUKA HAa KOKHOMY 3 €TalliB BUKOHAHHSI TOBIAKH.

Oco06mMBOCTI BUKOHAHHS PI3HUX THITIB JOBIMOK. MeToauka BUKOHAHHS TEMaTUYHUX
noBigok. Croenudika TEMaTUYHOTO MOIIYKY B ABTOMAaTH30BaHMUX 1H(OPMAIiIHO-TIOIIYKOBHX
cucremax. [Ipobrema «iHdopmaliifHOrO MIyMy» IPpH NOUIYKY iHQopMarllii y Mmepexi [HTepHerT.

MeTtoiMka BUKOHAHHS YTOUHIOBAJILHUX JTOBIIOK.

Meroanka BUKOHAHHS aapecHUX IOBIAOK. B3aeMO03B’sI30K aApecHOi Ta YTOUYHIOBAIBHOI
JIOBIJIOK.

Meroanka BUKOHaHHS (pakTorpadiyHUX JTOBIJIOK.

O6nik Ta anamiz IO sk HeoOXigHAa yMoOBa MiJBUINEHHS €()EKTUBHOCTI JAHOTO BUIY
iH(OpMaIIiHOTO CepBicy.



IndopmyBanHs cnioxkuBaviB AK BU iH(POPMaLIITHOT0 00CJIYrOBYBAHHS

[HpopMyBaHHS CHOXHMBAYiB SK CHCTEMAaTHYHE 3a0€3MEUEHHS CIIOKHMBa4YiB BTOPHUHHOIO
iHpopMali€ro y BiINOBIIHOCTI A0 TpUBAIMX 3amuTiB Ta (abo) Oe3 3amuTiB. XapaKTepHi pHCH
iHpopMyBaHHS CrIOKMBaYiB. 3aBJaHHS 1HGOPMYBaHHS CIIOKUBAYiB B iIHPOPMAIITHUX YCTAaHOBAX.

OcHoBHi Buau iHpopmyBaHHS  crnoxuBauiB. HeaudepenuilioBane (macoBe) i
nudepeHItiioBane (rpyrose Ta iHAuUBITyalbHE) iHGopMyBaHHSI. OCOOIMBOCTI BUIIEBKA3aHUX BHIIB
iHpopmyBanHs crnoxkuBayiB. Kiacugikauis ¢opm iHhOpMyBaHHS CHOXKHBAUiB B 3aJIEKHOCTI BiJ
BHIIB 1HGOPMYBaHHsS CIOXHWBa4diB (IHAWBIIyaJbHI, TPYIOBi, MacoBi; AudepeHIiioBaHI,
Henudepenuiionani).

XapakTepucTUKa OCHOBHUX (GopM iH(GOPMYBaHHS CIOXKBa4iB. BIumB cy4acHuX
iH(pOopMaLiHUX TEXHOJOT1H Ha TpaHchopMmalito popM iHGOPMYBaHHS CIIOKUBAYIB.

I'anysesi ingopmauniiini pecypeu

Crpykrypa rany3eBux inpopmaniliHux pecypcis

3MICTOBHA CTPYKTypa raixy3eBHX i1H(QOpPMAIIHUX pecypciB K BiIOOpakeHHS crernugiku
ramy3i. THImoOBHI0Ba CTPYKTYpa MACHBIB 1 TIOTOKIB TaJTy3€BUX JJOKYMEHTIB SIK HAasBHICTh Y MAacHBi Ta
MOTOKAax MyOmiKamiid JOKYMEHTIB MEBHMX THUMIB Ta BuiB. Kiacudikaiis ramy3eBux mIKepemn
BTOpUHHOI iH(OpMamii. Micue iHTEpHET-pecypciB B CTPYKTYpi raimy3eBUX iH(opMariitHux
pecypciB.

Indopmauniiini norpedu sik ocHoBa GopMyBaHHS rajay3eBux iHpopmauniiiHux pecypcis

[ndopmarniiini moTpedu croxkuBauiB SK OCHOBa (popMyBaHHS Taidy3eBUX iHGOpMAaIIiHUX
pecypciB. @akTopH, 0 00YMOBIIOIOTH BUHUKHEHHS 1H(opMariitaux norpe6. Brums Buxy 6a30Boi
TiSUTBHOCTI KOpUCTyBauiB Ha ¢GopMyBaHHS mpodeciiinux iHopmamiiinux mnorped. Ocobucra
3alliKaBJICHICTh TEBHOIO Taly3eBOIO MpobiemMoo sk ¢dakrtop (opMyBaHHS HenpodeciiiHuX
iHpopManiiHux noTpeo.

Krnacugikanis cnoxuauiB rainys3eBoi iHpopMallii. XapakTepucTuka CTPYKTYpH MHOTpeO B
JOKyMEHTalbHIN iHpopMallii OCHOBHUX KaTeropiil CrokuBauiB raay3eBoi iHpopmarlii.

Opranizaniss BHpOOHHITBA TA NOIIMPEHHSA rajay3eBuX iHGopManiiiHUX pecypciB

[TonsaTrss mpo nepxaBHy cucTteMy rainy3eBoi iHpopmanii. JlisUIbHICTE yHIBEpCalIbHUX,
Oaratorany3eBUX Ta Trally3eBHUX IIEHTpPIB, fAKI Ha HalllOHAIBHOMY (BCEYKpaiHCHbKOMY) PpiBHI
peani3yloTh BUPOOHHIITBO Ta TIOMIMPEHHS BTOPHHHOJOKYMEHTHHX Tally3eBHX pPECYpCiB st
3a0BoJIeHHs TnpodeciitHux iHpopmaniinux norped (IIT) xopuctyBauiB: KuHmkkoBoi mnanatu
Vkpainu, Hamionanenoi 616miotexku Ykpaiau im. B. 1. Bepnaacekoro, HamionansHoi 6i10mi0TeKH
VYkpainu im. fpocnaBa Mynporo, YKpaiHCHKOrO I1HCTHTYTY HAayKOBO-TEXHIYHOi €KCIIEPTHU3U Ta
iHdopmarii, HamionaneHoi icropuunoi 0i0miorekn Ykpainu, [lepkaBHOI HayKOBO-IIE€IAroriyHOl
610moTexn Ykpainu iM. B. O. CyxomnuHcbKoro, rany3eBux iHcTUTyTiB HAH Ykpainwy, iH.

PerionanbHuil piBeHb (PYHKIIOHYBaHHS YCTaHOB, 110 (OPMYIOTh BTOPHMHHOJOKYMEHTHI
rajmys3eBi pecypcu s 3amoBoiieHHs npodeciinux II1. JlisnpHICTh 00JaCHUX YyHIBEpCATBHHUX
HaykoBux Oi16miorek (OYHDB) Ta Mikramy3eBHX TEpUTOpiaJIbHUX IIEHTPIB HAayKOBO-TEXHIYHOI 1
€KOHOMIYHO1 1H(opMaIlii B JTaHOMY HAIPSIMKY.

HismbHicts MacoBux O10miotexk LIBC, By3iBchbkux 06i0miorek, Bimaume Ta O6topo HTI sx
YCTaHOB, MIO 3IIHCHIOIOTH BHPOOHHUITBO Ta TMOIIMPEHHS BTOPMHHOJOKYMEHTHUX Tally3eBUX
1H(popMaLIHUX pecypciB i 3a10BojieHHs npodeciitnux II1 Ha HU30BOMY piBHI.

Ocob6auBOCTI OpraHi3aiiiHoi CTPYKTypH BTOPMHHOJOKYMEHTHHUX Taly3€BUX PeCypcCiB s
3anoBosieHHs Hemnpodeciiinux II1 kopucryBauiB B Ykpaini. dismbHicts HarionansHoi 6101i0TeKH
VYkpainu im. SpocnaBa Myaporo, [lep>kaBHoi 6i0mioTexn Ykpainu A oHanTBa Ta HarioHanbHOT
016moTexkn Ykpainu mis aiteid, Onecbkoi HallloHATBHOI HAyKOBOI 0101i0TekH, 00JacHUX 010110TeK
i Aited, obiaacHuX O10710TEK A IOHAUTBA B HANPSAMKY (popMyBaHHS BTOPMHHOAOKYMEHTHHX
raly3eBUX pecypciB s 3a70BoJieHHs Henpodeciiiaux 111 kopuctyBauis.



IndopmaniiiHo-aHATITHYHA TiAJIBHICTH

IndopmaniliHo-aHAJITHYHA TiAJBHICTH B cUcTeMi iHGopManiHHOI TiSJILHOCTI

[apopmariitHo-ananmitTuuna gisuibHICTE (IAJ]) B cTpykTypi iH(MOpMAaIIAHOI AiSIBHOCTI.
Yunnuku BuokpemsieHHs [AJl six Buay iHpopMaIiifHOTO 3a0€3MeUYeHHs YNPaBIiHCHKUX PIlICHB:
iHdopmariliHi moTpedu yINpaBIiHHS, opraHizamis iHpopMaIiiHUX cayK0, GOopMyBaHHS CHUCTEMH
3aco0iB 1H(OpMaLiiHO-aHATITUYHOTO 3a0e3mneyeHHs ympasiiHHsA. BrmactuBocti IAJl sk BHIy
iH(OopMaIiiHOI AISITBHOCTI.

KomnonentHa crpykrypa [IAJl. Meta IA]] sk cucTeMoyTBOpIOOUHiA (hakTop.

JokyMeHTHA iHdopMallist Ak 00’ €KT iHpopMaLiiiHO-aHATITUYHOI TiAJIBHOCTI

JlokymeHnTHa iHpOpMaLis sSK pikcoBaHa iHpopMallis Ha MaTepiaJIbHOMY HOCIEBI 1H(POpMAILii.
[1epBUHHOIOKYMEHTHHUH Ta BTOPUHHOJOKYMEHTHUH piBeHb iH(OpMAIIii.

Buxinna indopmariis sk 00’€KT mepeTBopeHHs. Buau nepBuHHOI iHGOpMaIii 3a 3MiCTOM.
Bunan nepBunHOi iH(pOpMamii 3a XapakTepoMm i IJBOBHM TNPU3HAYEHHSM Ta il 3aCTOCYBaHHS B
iHopMmaIiiHO-aHAMTHYHIK poOoTi. Bumorn 10 sSKOCTI Ta KUIBKOCTI BHXIJHOI iH(opMalii B
nporeci iHpopMaIiiHO-aHATITHYHUX JTOCITIKCHb.

YnpasJiincbka cdepa ik cno:kuBay ingopmanii

[ndopmariitina morpedba. Bunu iHpopMamiiiHuX MmoTped 3a MicLeM 1 POJIIIO0 CIIOKHBaya
iHpopmamii y cTpyKTypi 06a30BO1 IisSUIBHOCTI. YTIpaBIiHChKA MISUIBHICTH SIK YUHHHUK (DOpMyBaHHS
iH(popmaniiinux norped. JloBrorpusaii Ta cuTyaTuBHI iHQopMarliitHi norpedu. CrocoOu BUBUEHHS
iHpopmaniiinux morped. dudepenmiiioBane 3a0de3neueHHs] KEPiBHUKIB SIK CIOCIO 3a0e3meueHHs
iHopmariiHux noTpeo.

Indopmaniiinuii TOKyMeHT K pe3yabTaT iHpopManiiHO-aHAJITHYHOIL XiSIJILHOCTI

[Hpopmaniiina npoaykuis sSIK pe3yapTaT iH(OopMaliiHO-aHATITUYHOI AisuibHOCTI. CyTHICTD
iHpopMaliifHOro JOKyMEHTa, HOro BTOpMHHA Npupoaa. BractusocTi iHopMaliiiHoro 1okymeHTa.

Bunu BropunHOi iHdopmauii B iHpopMaliiHOMY JIOKyMeHTi:  OibsiorpadiuHa,
pedepaTiBHa, OIIAA0BA. IX MOPiBHAIbHA XapaKTEPUCTHUKA.

PedepyBanns sik npouec 3ropranHs ingopmanii

Pedepar sk iHdopmauiiiHa Monenb aokyMmeHTa. Bumorn no pedepysanns. Kpurepii
B1100pYy 1H(pOopMallii pu pedepyBaHHI.

Bunun indopmaniiinux pedepatiB  3a piBHeM 3ropTaHHs  iHpopmanii. CyTHICTb
IHAMKATUBHUX Ta 1HQopMaTUBHUX pedepariB. Popma Ta 0bcsr pedepaTis.

Metoau ctBopeHHs pedeparis. [ToacnexTHuit MeTos pedepyBanHsa. DopmManizoBaHi cCXeMHU
3MICTOBHUX aCIEKTIB Ta iX 3aCTOCYBaHHSI.

OcCHOBHI eTanu CTBOpEHHS iH(pOpMaLiiHUX pedepariB: YNTAHHA BUXIIHOTO TEKCTY, aHaMi3
BUXIJHOTO TEKCTY Ta Bi0ip iHGOpMAaTUBHUX (hparMeHTiB, y3araJbHEHH BiAiOpaHoi iHdopMallii Ta
HamMCaHHS TEKCTY pedepary.

OraspoBa ingopMmanis Ta ii pyHkuii B cuctemi inpopMmaniiiHo-aHATITHYHOI podoTH

Ornsap sk iHGopMaliiiHa Mozesb TpobsieMu. XapakTepHi pucH OrJis1oBoi iHdopmaii.

Bunu indopmaniitHoro ormsany:  6i6miorpadiunuii, pedepaTHUBHHUM, aHATITUYHHIM.
[TopiBHsIBHA XapaKTepUCTHKA iX OocoOnuBocTeil. BuBinHe 3HaHHS SK XapakTepHa puca OTJIALTY.
Bumorn 1m0 BusBICHHS Ta momaHHs iHopmamii 3 Temu (mpobiemu) y pedepaTuBHOMY Ta
aHATITHYHOMY OTJIAaX.

MeTtoauka orisiiy sik nmpouec ysarajJbHeHHs iH(opmanii

CrpykTypa orisay Ta 3aBJaHHsA OKPEMUX CTPYKTYPHUX YaCTHUH.

Bumoru 1o cTBOpeHHS OTJsA0BO1 1H(GOpMAITii.

OCHOBHI eTanu CTBOPEHHS OIVIAJYy: BU3HAYEHHS TEMH OIVISy; CKJIAJaHHS IONEPEeIHbOIO
IUTaHy-pyOpUKaTOpa MpeaMeTy OrJIsAy; BHU3HAUEHHS KOJla JDKepesl BHUSBICHHA iH(popMarlii,
AQHATITUKO-CUHTETUYHE ONPAIIOBaHHS BHXIIHOI iHGopmarii; opopmueHHs ormsiay. OcoOnmMBOCTI
KO>KHOTO 3 €TaIiB PH CTBOPEHHI Pi3HUX BUIB OTJISIB.



IndgopmaniliHo-aHAJITHYHHUI CyPOBia 0a30BOI iAJILHOCTI CIIOKMBAaYa

Cucrema iHpopmarliitHoro 3abe3nedeHHss 0a30Boi MisIbHOCTI. ETamm CTBOpEHHsI CHCTEMH
iHpopManiiiHOro 3a0e3neueHHs.

CyTHICTh TOHATTA «yNPABTIHCHKHM HHUKI». [HOpMaIiiHO-aHATITHYHE 3a0e3MeueHHs
YIIPaBIIiHCHKOTO IMKITY. Buan indopmartii, HeoOXimHI Ha KO)KHOMY 3 €TaliB yIPaBIiHCHKOTO HUKITY
KepiBHUKAM Ta BUKOHABIISIM.

IndopmaniliHo-aHAJITHYHA NiAJBHICTH NPOBIAHUX iHPOpMUEHTPIB YKpaiHu

Hamionanbna cucrema HaykoBo-TexHiuHOi iHGopmanii (HC HTI) sik opranizaniiHo-mpaBoBa
CTPYKTYpa JepKaBH, B MeXax sIK0i GyHKIIOHYIOTh iH(popManiiHi yctanoBu. Ctpykrypa HC HTI.

YKpaiHCbKHIA IHCTUTYT HAYKOBO-TEXHIYHOI Ta EKOHOMIUHO1 iH(opMaIlii i Horo 3aBIaHHS.

Oprani3aiis AisuIbHOCTI IHPOPMAaIIHHOT YCTaHOBH.

Hamionanpna 6i6mioreka Ykpainu iM. B.1. Bepuaacekoro (HBYB) Ta ii micie y ctpykrypi
3abe3nedyeHHs iH(opMaIlliero BIagHuX CTpyKTyp. IHpopmaniitai moconyru HBYB.

«IndopmaniiHuii MeHeTKMEHT»

OcCHOBHI miIX0/¥ /10 CYTHOCTi MOHATTA «iH(POpMALITHNH MEeHeKMEeHT»
Ponb indopmaniiHOro MEHEPKMEHTY B CUCTEMI YIPaBIiHHS MiANPUEMCTBOM. [CHYIOU1
IIXOH IO BU3HAYCHHS 3MICTY MOHSATTS «IH(OPMAIlIHHANA MEHEKMEHTY.

OcHoBHi eTanu iHdopmaniiiHoro 3a0e3neyeHHs: nMpouecy NPUHHATTA YNPaBJIiHCbKOIO
pimieHHst

3MiCT TOHATTS «YNPaBIIHChKE pIMIEHHS». XapaKTepUCTHKA eTamiB i1H(QOpMaIiifHOTO
3a0e3neyeHHs Ipolecy MPUUHATTA pillleHHs: 11eHTU(IKallii 3aBJaHHs, TOCTAHOBKH I[JIeH PIillIeHHS,
BUPOOJICHHS] KPUTEPIiB OLIHKK aJbTEPHATUB, MIATOTOBKM BAapiaHTIB PillIeHHs, BUOOPY OCTaTOYHOTO
BapiaHTy Ta MPUUHATTS YIPABIIHCHKOIO PIllICHHS.

......

NPU3HAYEHHAM

3MICT NOHSTTSA «yNpaBiiHCbKA 1HGOpMalisy». SKICHI, KIJIbKICHI Ta LIHHICHI BJIaCTHUBOCTI
iHpopmanii. BiractuBocti iHpopmallii SK pUHKOBOTO TOBapy.

Knacudikauist inpopmaii 3a QyHKIIOHATIBHUM IPU3HAUYEHHSM y CUCTEMI YIIPaBIiHHS.

®yHKuioHAIbHI 000B’13KkM iH(popMaLiliHOr0 MeHeIKepa Ha MiANPHEMCTBI

Micue Ta ponb iH(pOpMaliIHHOTO MeHekepa B OpraHizalifHIN CTPYyKTypi ymnpaBIiHHS
mignpuemctBa. OOOB’si3ku Ta mpaBa iH(MoOpmaliiHoro MeHemkepa. CTPYyKTYypHI MiAPO3ILTH
iHpopMaLiHOr0 MEHEeHKMEHTY Ha MiANPUEMCTBI

3MiCT MOHATTS «iHpopMalIiHUN puHOK». CTpyKTypa iHpOpMaliitHOro pUHKY YKpaiHH.

Cucrema ynpapjaiHHA Jep:KaBHMMM iHdopMauniiiHuMHM pecypcaMu: 3aBJAaHHS,
CTPYKTYpa, HANPSIMKHU peaJtizanii

3MiCT TOHATTS «Jep:kaBHI 1H(opMaliiiHi pecypcu». 3aBlaHHS Jep)KaBU SK BIACHUKA
iHpopManiiHux pecypciB. CTpykTypa CHUCTEMHU YIpPaBIiHHS JepKaBHUMHU 1H(opManiiHuMu
pecypcamu. OCHOBHI HampsIMKM CTBOPEHHS W peanizallii CUCTEeMM YIPABIiHHS Jep>KaBHUMH
1H(OpMaIIHHUMH PEeCypCaMH.

HayxkoBo-gocaigna podora

HaykoBo-mocaiiHunbKa AisJIbHICTH 3100yBaviB BUIIOI OCBITH

[ToHATTS TPO HAyKOBO-IOCHIAHULBKY AisibHICTH 3100yBauiB (H/AA3) y 3akmamax Buioi
ocBith (3BO) VYkpainu. JIa enementn HIJI3. 3mict 1 crpykrypa HAJ3. 3apmanns HJ/3. Tpu
Hanpsmu H/IJ13 Ta iXHs XapakTepucTHKa.

IIcuxoJtorist i TeXHOJIOTiSI HAYKOBOI TBOPYOCTI
Camoopranizaris mpaii HaykoBIipl. CHcTeMHICTh B po0OOTi 3100yBaua. CaMmopearizaliis Ta
CcaMOOOMEKEHHS SIK MPUHLIUITU HayKoBOT poOoTH. OCHOBHI SKOCTI HAyKOBLIS.



3aco0n HAyKOBOI TiAJILHOCTI
Texniuni 3acobu HaykoBoi misutbHOCTI. [ioBe chinkyBanHsa. CucTemMa mpaBui 1 TpUHOMIB
ninoBoro criyikyBanHs. OcoOucTwii apxiB 3100yBayva.

MeToa0s10risi TAa METOH HAYKOBOTO TOCTiIKEHHSI

Mertonomoris gociipkeHHss. Meroauka nociimkenns. @yHkiii metogosorii. Jianextnanuit
migxin. [lonsTiitHuii amapat. TepMiHOJNIOTIYHMK aHai3 1 METOJ OmepallioHai3amii MOHSTh.
CucremHuil migxig Ta #Woro 3acrocyBaHHsA. CTpyKTypHO-(YHKIIOHaTIbHMK miaxia. CucremHo-
reHeTnyHuil migxin. [li3HaBanpHWA miAXig. MonenroBaHHS SK METOIMKAa BHUBYCHHS OO0 €KTY.
KinpkicHO-sikicHI MeToau. MeToau eMIipUYHOro JOCHIKeHHS. MeTOJ EeKCIIepTHUX OIlHOK.
MeTtou aHaizy ceMaHTUYHOI iH(OopMaIIii.

3acTocyBaHHS JIOTIYHUX 3aKOHIB i MpaBUJI

BuMoru J5OriyHMX 3aKOHIB: 3aKOH TOTOXKHOCTI, 3aKOH MPOTHPIYYs, 3aKOH BKJIIOYCHHS
TpeTboro, ymoBuBiA. [emykuis Ta iHAYKIiA SK MeToau mMi3HaHHS. OCHOBHI CIIOCOOM NEpPEBIpKH
OOIPYHTOBAHOCTI BUKOPUCTAHHS NMPUKJIAAIB y TEKCTI. YMOBHUBOJIU Ta aHAJOTis. APryMEHTYBaHHS
K JIoTiuHu# nporec. CipocTyBaHHS Ta HOTO CIOCOOU.

Metoau ingopmaniiiHO-aHATITUYHHX T0CTiIKEHb

3acTocyBaHHS 3arajJbHOHAYKOBHX METOJMIB JJIsl OIpAIfOBaHHS 3MICTOBOI iH(popMarrii.
Metonu aHami3y, cuHTe3y, abcTparyBaHHs, y3arajabHeHHS iH(opmaiii Ta X BHUKOPUCTaHHS MpPH
iHpopmamiiiHo-aHamiTHIHUX fociikeHHaXx (IA  mocmimxennsax). Iadopmamiiinmii anamiz gk
MMOYaTKOBUI eTaIl IePeTBOPEHHS 1HpOpMaIIii.

MeTomu eMIipHYHHX JOCTIIKEHb: OIUTYBAHHS, CIOCTEPEKEHHS, EKCIEPHMEHT. Ix
3acTocyBaHHA B [A mocmiKeHHSIX.

IndopmaniiiHO-NIPOTrHO3HI METOANKH

3aBaanHs 1HPOPMAIIMHO-TTPOTHO3HUX MeTOAUK. KOHTeHT-aHai3 Ta 1IBeHT-aHai3 K METOIN
JOCIIJIKEHHS JOKYMEHTHOI iHpopMatii.

MeTtoauku aHani3y Aiil 0coOu: KOTHITUBHE KapTyBaHHs, aHaj13 MPOLECy NPUMHSTTA PillIeHb,
€KCIIepTHA OIliHKa.

MonentoBaHHS COLIATIbHO-TIOMITUYHUX MTPOLECIB.

[TpoOnemMHU MOHITOPUHT Ta METOJMKA HOTO MTPOBEACHHS.

ETanu HayKoBOro 10CTiIKeHHS

XapakTepucTUKa OCHOBHUX €TaliB HAyKOBOIO JOCHiUKeHHsA. Po3poOka mporpamu
nociipkeHHsa. Bubip temu mocmimkenns. O0’ext mocmimkenHsa. [Ipeamer mocmimxenus. Mera 1
3ajaui  jgociikeHHd. ['imoreza gocmijpkeHHs. KypcoBa poGoTa sK  HaBYalbHO-HayKOBE
nocnipkenHs. Kpamdikariitna po6ota 3100yBayda K HayKOBO-KBaTi(hiKaIIiHE TOCIIHKEHHS.

ITocninoBHICTh BUKOHAHHS KypcoBoi (kBajidikariitHoi) podotu. IlinroroBuuii eran po6oTH
HaJl KypcoBoto (KBamidikaIiiHow) po0oTor. MOXKINBOCTI METOTy KOHTEHT-aHaJ13y /Il HAYKOBHUX
nocmikenb. Kputepii Bingdopy iHpopmanii a1 miArOTOBKM KypcoBoOi (KBajidikariifHoi) poOoTH.
Po6ora Hajg TekcroM KypcoBoi (kBamidikauiiiHoi) po6ortu. IlinroroBka Te3 BHCTYyMy Ha
KOH(epeHIii.

3acrocyBaHHsl B npoueci BUKOHaHHA KBajidikauniiiHoi po6oTn 3100yBadya Cy4acHOro
IHCTPYMEHTAapil0 HAYKOBOI'0 J0C/Ii/ZKeHHS

Oco01MBOCTI 3aCTOCYBaHHS 3arajilbHOHAYKOBHUX METOJIB aHaJi3y, CUHTE3y, y3arajllbHEHHS B
npolieci BUKOHaHHA KBaJi(iKaliitHoi poOOTH Cy4yaCHOTO IHCTPYMEHTApPi0 HAyKOBOTO JTOCIII>KEHHS.
Micliie cucTeMHOTO MiIX0TY B TPOIIEC] MiITOTOBKU KBami(iKariitHoi poOoTH.

Crenudika 3acToCyBaHHS METOAMKH MOJICIIOBAHHS B MPOLIEC] BUKOHAHHS KBaJi(ikariitHoi
poboTH.

HanpsiMku 3acTocyBaHHS COLIOJIOTIYHUX METO/IB IPU MiATOTOBI KBalli(hikaliiHO pOOOTH.

3acToCyBaHHsI METPUYHUX METO/IIB B IIPOIIECI BUKOHAHHS KBaTi(iKaIlitHo1 poOOTH.



«JlOKYyMEHTO3HABCTBO»

CyTHICTb OHATTSH «IOKYMEHT»

CyTHICTb TOHATTS «IOKYMEHT». Moro GaratosHaunicTs. BusHaueHHs 3aranbHoi mediimii
TIOHSATTS «JIOKYMEHTY» SIK 3aBJIaHHs JOKYMEHTOJOrii. J[BoeArHa Tprpoaa JOKYMEHTA.

Hociii indopmamii sk maTepiayibHUE 00’€KT, CHNEMiaIbHO TNPU3HAYCHUH IS 3aIucy,
30epexeHHs Ta nepeaadi iHopmarii. OcoOnMBOCTI MaTepiaabHOI KOHCTPYKIIT HOCIIB iH(OopMarlii,
110 320€3MeYyr0Th IXHE PYHKI[IOHYBaHHS B COIliaIbHUX JTOKYMEHTHHUX KOMYHIKAIisX.

JIoKyMeHT sIK cucTeMa

XapakTepucTrKa JIOKYMEHTa SIK CUCTEMHOTO 00’ €KTa. ATpUOYTHUBHICTD, PYHKITIOHAIBHICTS 1
CTPYKTYPHICTb IOKyMEHTA SIK TOJIOBHI OT'O BIIACTHUBOCTI.

HasiBHICTP CMHCITIOBOTO CEMaHTHYHOTO 3MICTy, cTaOinbHa pedoBa (popma, MpPU3HAYEHICTH
JUTSE BUKOPUCTAHHS B KOMYHIKAllIMHAX KaHAJIaX, 3aBEPIUICHICTh MOBIJOMIICHHS SK BiIIMIHHI O3HAKH
JOKYMECHTA.

[MonmipyHnkuioHanpHICTh TOKyMeHTa. [omoBHa QyHKUis gokymeHnrta. Iadopmariiina,
KOMYHIKaTUBHA Ta KyMyJnaTuBHa (QyHKIIi sk 3aranbHi (yHKIIT gokyMeHTa. CremianbHi QyHKIIT
JTOKYMEHTA.

CyTHiCTh IOHATTS «MaTepiaibHA CKJIAT0BA JOKYMEHTa»

MarepianpHa CKJIaI0Ba JOKyMEHTa SIK HOro (ismyHa CyTHICTb, IO BKJIIOYAE MaTepialibHy
OCHOBY JJOKyMeHTa, popMmy Hocis iHopmariii, crnocid JoOKyMeHTyBaHHS.

MarepianpHa ocHOBa JoKyMeHTa. [Ipupoani Ta mry4Hi JoKyMeHTH. [lanepoBi JOKyMEHTH.
CydacHi BUMOTM [0 MaTepiaabHOi OCHOBU JoKymeHTa. Dopma Hocis iHbopmarii. ApKylesi,
KOJICKCOBI1, KAPTKOBI, CTPIYKOBI, JUCKOB1, KOMOIHOBaHI IOKYMEHTH.

BHyTpilHA CTPYKTYpa JOKyMeHTa

3araipHa XapakTEpUCTHKAa CTPYKTYpHU AOKyMeHTa. EjnemeHTapHi Ta CKJIajHI JOKYMEHTH.
MoHOI0KYMEHTH Ta mNojigokyMeHTH. CKagoBi TUNOBOTO (GopMylspa JOKyMeHTa. BHyTpimiHs
CTPYKTypa I0KyMeHTa. PeKBI3UTH-TIIICTaBU Ta PEKBI3UTH-03HAKHU JIOKYMEHTA.

HaykoBe Bu1aHHsI IK BH/I TEKCTOBOI0 BHIAHHS

Yurarpke Ta LiTOBE NPU3HAYCHHS HAYKOBUX BHJAHb. BHIUICHHS B MacHBI HayKOBHX
BUJaHb 3a XapakTepoMm iH(opmalii TakuxX MiJBUMIB, SIK HAYKOBO-IOCIITHI Ta JKEpero3HaBdi
BujaHHs. [lonanbiia qudepennianiss HAayKOBUX BUJaHb Ha MOHOTpadii, 301pHUKM HAYKOBUX Ipallb,
TE3U [OMOBiEeH HAyKoBOI KOHQepeHIlii, Mmarepiaqu KoH(epeHIii, MpenpuHTH, aBTOpedepaTu
mucepraniii. CHoiibHi Ta BIAMIHHI pUCH  O(OPMIIEHHS PI3HHUX BHUJIB HAayKOBUX BHJIaHb.
CriBBiHOIICHHS] HAYKOBUX BUJAaHb 3 IHITUMH BUAAMH HOCIiB HaykoBoi iH(popmarlii. BinMiHHOCTI B
LIJTbOBOMY M YMTallbKOMY IPU3HAYEHHI Ta XapakTepl iHpopMmalii MK HayKOBHUM Ta HayKOBO-
MOMYJISIPHUM BUIAHHSM.

BiGaiorpagiune Buaanus sik Buja inpopManiiiHoro BugaHHs

[Tonarts mpo Oibmiorpadiune BupanHs. Enementu 6i6miorpadiunoro 3ammcy. Crnocobu
rpynyBaHHa OiOmiorpadiunux 3anuciB. IlpoBigHi kiacudikamiiiHi o3Haku 0Oi0miorpadiuHux
BUJAaHb: TpU3Ha4YeHHs OiOmiorpadiuHoro BuAaHHA, 00’ekT OibmiorpadyBaHHs, METOA
010miorpadyBaHHs, HaJeXHICTb JOKYMEHTIB, wIo Oi0Omiorpadyrorbes, @opma opranizamii
610morpadiunoi iHpopMarii B MOKaKYUKY TOIIO.

[ToHATTA NMPO OCHOBHI BN HeONMYyO0JIIKOBAHUX IOKYMEHTIB

[Tonstrss mnpo HeomyOsikoBaHUNA JOKyMeHT CIIBBIAHOIIEHHS MIDK OIMyOJiIKOBaHUM,
HEOIMyOIIKOBaHUM Ta JOKYMEHTOM, HI0 He MyOJikyeTbcs. Tumosoriuni ocoOIMBOCTI 3BITY 3
HayKOBO-JIOCTIAHOT POOOTH 1 JOCIITHO-KOHCTPYKTOPCHKUX PO3POOOK; NETOHOBAHOTO PYKOIHUCY;
aucepranii Ta aBTopedepary auceptauii. [IoHATTS mpo cucteMmy AeNOHyBaHHS. Bumoru 1o
nucepTariii Ta aBtopedepariB mucepraitii. OCHOBHI PEKBI3UTH aHcepTallii Ta aBTOpedepary.
[ToHATTS PO MPENPUHT, IEPEKIIA/, OIJIAI0BO-aHATITUYHUN TOKYMEHT.



Kpurepii ouinioBanHs pe3yJbTaTtiB ¢axoBoro icnuty

3arajibHi KpuTepii OLiHIOBaHHS

PiBenb mpodeciiinoi KOMIIETEHTHOCTI BCTYITHUKIB OLIHIOETHCA 32 200-0abHOI0 MIKAJIOH.

Bunineni Taki piBHi KOMIIETEHTHOCTI.

I piBeHb — moyaTkoBmii. BcTynHUK BUSBIISIE ICTOTHI MOMWIKM IO TAaKUX ITyHKTaX, K BUKJIA]
ICHYIOYHMX sIBUII Yd (DAKTiB B PO3IJIIYBAHOMY IMUTAHHIO, BOJIOAIHHS (DaXOBOIO TEPMIHOJOTIEIO;
OOTpyHTYBaHHS Ta apryMeHTallis BiAmoBifi. Mae wmicie HeBipHa Mojavya TEPMIHIB UM TIOHSTH,
HETMOBHUI BHUKJIAJ MaTepialy 3 yCiX MUTaHb BapiaHTy.

II piBenb — cepenHiii. BcTymHUK BiATBOPIOE 3HAYHY YAaCTHHY TEOPETHYHOIO Marepiany;
BUSIBJISIE 3HAHHA 1 PO3YMIHHS OCHOBHHMX IOJIOXEHb; BMI€ BHIIPABIISATH NOMWIKH. BusBise icTOTHI
MIOMUJIKY Y BUKJIAJl ICHYIOUMX SBUI Y¥ (PAKTIB LIOJO0 PO3IJIAAYBAHOIO IUTAHHS, HEBIPHY MOAAYY
TEpMiHIB YU MOHATH; HEAOCTATHHO NMOBHUM BHKJIAJ Marepiajdy JBOX NUTaHb Oinery. BerymHuk
BOJIOJII€ HABYAJIbHUM MaTepiajloM Ha PiBHI BUILOMY 3a IOYATKOBUH, 3HAUHY YaCTUHY BIITBOPIOE HA
PEnpOayKTUBHOMY PiBHi.

III piBens — pgocratHiii. BcTynmHUK BUIBHO BOJIOJI€ BHUBYEHHM OOCSTOM Martepialy Ta
nposiBisie mpodeciiiHi 3HAHHS y CTaHAAPTHHUX CHUTYAIisIX, CAaMOCTIHO BHIIpaBIsi€ JOMYLICHI
NOMUJIKHU. JlOMyCKaloThCs HE3HAyHI MOMMJIKM 1 HETOYHOCTI MO BCiX NyHKTax. Jlomyckaerbes
HasBHICTh OJHi€1 ICTOTHOI MOMMIIKM IO TaKUX ITYHKTaX, SK BUKJIAQJ SBUII 4d (DakTiB, HEBipHA
110/1a4a TEPMiHIB UM MOHATh, HEMIOBHUM BUKJIa/1 MaTepialy OJHOIO 3 MUTAHb BapiaHTY.

IV piBenb — BucOkHMii. BcTynmHUK BMi€ caMOCTIHHO y3araJbHIOBATH 3HAHHS, 3HAXOAUTH i
OlpanbpoBye HEOOXiAHY iH(oOpMaIilo, BMi€ BUKOPHCTOBYBaTHM HaOyTi 3HaHHS 1 BMIiHHS,
MEPEKOHJIMBO apryMEHTYE BIAMOBiAi, BOJIOMIE€ TEPMIHOJIOTIE€I0, CAMOCTIHHO PO3KPUBAE BIACHY
JIYMKY 100 CYTHOCTI MUTaHHSL.

Ta6auns BignoBinHoOCTI
PiBHIB KOMIIETEHTHOCTI 3HaYeHHsIM 200-0a/1bHOI IKAJM OI[iHIOBAHHS BiANOBiIell BCTYNHUKIB
nig 4yac ¢axoBoro BUNpoOyBaHHs

. . [xana HamionansHa
PiBeHb KOMIIETEHTHOCTI : .
OIIIHIOBAHHS | INKaJa OIiHIOBAHHS
IHoyarkoBui
BIJIIIOB1/1 BCTYTMHUKA HEBIpHI, (i)parMegTapHi, 0-99 He3a10Bi1bHo
JIEMOHCTPYIOTh HEPO3YMIHHS HpPOTPaMHOro Martepiany B
IJIOMY
Cepenniii
BIJINOBI/Il BCTYITHUKA BU3HAYAIOTHCA PO3YMIHHSIM OKpPEMHX
acleKTiB  IUTaHb NPOTPamMHOro marepiaiy, ~ane 100149 3a710BUIBHO
XapaKTEPU3YEThCS TOBEPXOBICTIO Ta (h)parMeHTapHICTIO,
Opd I[bOMY JIOYCKAIOThCS OKpPEeMi HETOYHOCTI Yy
BHCJIOBJIEHH] TYMKHU
Hocrarnii
BI/IMOBI/II BCTYMHWKA BU3HAYAIOTHCA TMPABWIBHUM 1
[JIMOOKMM  pPO3YMIHHSAM  CyTI TNHTaHHS IPOrPaMHOTO 150-179 Hobpe
Mmarepialry, aje TpH [OMY JIOITYCKAIOThCS  OKpeMi
HETOYHOCTI HEMPUHIIMIIOBOT'O XapaKTepy
Bucokni
BIJIMOBI/Il BCTYITHUKA BU3HAYAIOTHCS TTIMOOKUM PO3YyMIHHSM 180-200 BigminHO
CYTi MUTaHHS IPOrPaMHOT0 MaTepiany
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