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IIporpama ¢axoBoro icnury 3i cneuiaabHocti 029 «Indopmaniitna, 0idgioTeyna Ta
apxiBHa cnpasa ([lokyMeHTO3HaBCTBO Ta iH(popManiliHa NiSJILHICTB)» A8 BCTYNIHUKIB HA
HABYaHHS JJ1s1 3100yTTA cTyneHss marictpa Ha ocHoBi crynenss HPK6, HPK 7 / I'. B. Cinkoga,
2K. B. Babenko, M. C. Kocrenko. — Pisue : P/II'Y, 2023. - 17 c.

Po3poOnuknu:
CinkoBa I'. B. kanampgar menmaroriyHuMX HayK, JOLEHT, 3aBigyBad Kadempu
JOKYMEHTaJIbHUX KOMYHiKalii Ta 6i6aioreunoi cripasu PAIY;
Ba6enko K. B. cr. BuKiiagay kadeapu JOKyMEHTATbHUX KOMYHIKaIiid Ta 610aioTeqHol
crpasu PI'Y;
Koctrenko M. C. cT. Buknagadu  kadeapu  JOKYMEHTAIBHHX  KOMYHIKamid — Ta
616moTeynoi cipasu P/II'Y.

Penensent: XwuxusakoBa H. O., KaHgumaT eKOHOMIYHHMX HayK, JMJOHEHT Kadeapu
MEHEKMEHTY.

[Tporpama (axoBoro icnuty 31 crenianbHocTi 029 «IHbopmarriiina, 6i10mi0TeyHa Ta apXiBHA
crnpaBa (/lokyMeHTO3HABCTBO Ta iH(oOpMauiliHa AiAIbHICTB)» I BCTYNHMUKIB Ha HaBYAaHHS IS
3100yTTa cTyneHsi marictpa Ha ocHoBi ctynenss HPK6, HPK 7 ckmanena BiamoBigHO 3MICTY
HiArOTOBKM (axiBIiB CTyneHs (OCBITHbO-KBamiikamiifHOro piBHs) OakanaBpa 31 CIELiaIbHOCTI
029 «Indopmarmiiina, 6i0mioTeyna Ta apxiBHa cmpaBa» (JloKyMeHTO3HABCTBO Ta iHQopmamiiHa
JiSUTBHICTH) Ta Yy BIANOBIAHOCTI 3 HAaBYAIBHUM TIUJIAHOM CHEIalIbHOCTI W  HOPMAaTHUBHOIO
JNoKyMeHTaliero MiHicTepcTBa OCBITH 1 Hayku YKpainu. I[Iporpama BH3Hauae 3MICT OCHOBHUX
OCBITHIX KOMIETEHIi}, KpUTepii OLIHKM BIJINOBiJIEHl BCTYNHUKIB Ta PEKOMEHIYE JDKepena JUls
MiATOTOBKY /10 BCTYITHOTO BUNIPOOYBaHHS

Po3srnsiHyTO Ha 3acizaHHi Kadeapu kadeapu JOKyMEHTAIbHUX KOMYHIKaliil Ta 0161i0TeqHol
cipau (mpotokod Ne 3 Bix 29 6epesnst 2023 p.).

© PiBHEHCBKUII IepaBHUN T'yMaHITapHUN yHiBepcuteT, 2023 p.
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IHOACHIOBAJIBHA 3AITMCKA

[Iporpamy ¢axoBoro icnuty 3i cnemianbHocTi 029 «lHpopmaniiina, 0i0iioTeyHa Ta apxiBHa
cipaBa (JlokyMeHTO3HaBCTBO Ta iH(OpMAaIliiiHa AISIBHICTB)» JJIs BCTYIHHKIB Ha HaBYaHHS IS
3100yTTsI cTymneHs marictpa Ha ocHoBi ctynens HPK6, HPK 7 ckmageHo Ha OCHOBiI OCBITHBOL
MIPOrpaMu CTYIEHs «OakaiaBpay.

3micT mporpamMu 00’€lIHYe Marepiall OCHOBHUX HaBUAIbHUX IHCLUUIUIIH mpodeciiftHoi
MIJITOTOBKU SIK HA TEOPETHYHOMY, TaK W Ha mpakThuyHOMYy piBHI («IH(OpmaliiiiHa IisSIbHICTHY,
«/1oKyMeHTO3HABCTBOY).

[Iporpama ckiana€eThCs 3 MOSICHIOBAJIBHOI 3alMCKH, B AKiH PO3KPUBAIOTHCSA MeTa (haxoBOIO
iCIIUTY, BUMOTH JI0 PiBHS MiATOTOBJIEHOCTI BCTYIHHKA, MOPSAJOK MPOBEACHHS (PaxoBOTo icruTy,
MOPSIZIOK OIIHIOBAHHS BIAIOBi/IEH BCTYIHHUKIB, 3MICT TeM Ta NMUTaHb (PaxoBOTO ICIUTY; KPUTEPii
OIIIHIOBAHHS BiJIOBiIeH BCTYMHHKIB. TaK0oX HAIAETHCS CIHCOK PEKOMEHIOBAHOI JIiITEpaTypH Ta
EJIIEKTPOHHUI pecypc.

Merta ¢axoBOoro icCnmTy moisirae B mepeBipili (paxoBUX 3HAHb Ta YMiHb BCTYITHHUKIB B MEXax
OCBITHBO-TIpO(heciiiHOT MporpaMu OakaiaBpa, HEOOXITHUX YISl YCITIIIHOT MPAKTUYHOL JTisSUTBHOCTI B
iHdopmartiiHii chepi.

Bumoru 10 miaroToBJIeHOCTi BCTYIIHUKA:
BeTynHuK MOBMHEH BOJIOJITH KOMIleTeHTHOCTAMH, Bu3HaueHMMM OIIIl miaroroBku OakanaBpa
iHpopMmaiiiHoi, 6i0:1i0TeUHOT Ta apXiBHOI CIIPaBH:

- 3JIaTHICTB /10 a0CTPaKTHOI'O MHUCJICHHS, aHaJi3y Ta CUHTE3Y;

- 3JIaTHICTh 3aCTOCOBYBATH 3HAHHS Y MPAKTUYHUX CUTYAIIisIX;

- 3HAHHA Ta PO3YMIHHS MPEAMETHOI 001acTi Ta mpodeciitHol AiAIbHOCTI;

- 3MIATHICTH CIIUTKYBATHUCS JIEP’KaBHOIO MOBOIO SIK YCHO, TaK i MHCHMOBO;

- 3JIaTHICTh CIIJIKYBATHUCS 1HO3EMHOIO MOBOIO;

- HAaBUYKU BUKOPHUCTAHHS 1H(HOpMaLIHHUX 1 KOMYHIKaTUBHUX TEXHOJIOTIH;

- 3JIaTHICTB JI0 MOIIYKY, ONPALIOBAHHS Ta aHAJI3y 1H(OpPMAILIii 3 pI3HUX JDKEpel;

- 3/IaTHICTh AHAII3yBaTH 3aKOHOMIPHOCTI PO3BUTKY, JIOKYMEHTHO-1H(OpMaliiHUX
MOTOKIB Ta MAaCHUBIB SK IITYYHO CTBOPEHOT MiICUCTEMU COIIaIbHIUX KOMYHIKAIIiii;

- 3/1aTHICTh  3aCTOCOBYBaTH TEXHOJOTIi CHUCTEMHOrO aHalizy i1H(popMaiiHol
TISIIBHOCTI;

- 3/1aTHICTh OIAHOBYBATH 1 3aCTOCOBYBATH B MNpPOQECiiHIM MiSIbHOCTI 3HAHHA
¢dinocodcpkux KaTeropiit 1 3akoHiB, GopMH W METOAM HAyKOBOTO Mi3HaHHA iH(oOpMaIiitHO-
JOKYMEHTAIBHUX CHUCTEM, a TaK0XK PO3BUBAaTH KPUTHUYHE, KpeaTUBHE Ta peQIIeKCHBHE MUCICHHS U
(bopMyBaTH 0COOUCTY JOCTIAHULIBKY KYJIbTYpY.

IMopsiiok npoBeaeHHs1 paxoBoro icnuTy.

®axoBui ICIIUT MPOBOIAUTHCS 3TAHO 3 PO3KIAZAOM, CKIAJACHUM MPUNMAIbHOIO KOMICIEIO
PiBHEHCBHKOTO JIepKaBHOTO T'yMaHITApHOT'O YHIBEPCUTETY.

Jlomyck BCTYHNHHMKIB 10 ()axoBOro ICHHUTY 3JIHCHIOETHCS 3a yYMOBU HAasBHOCTI apKylla
pe3yabTatiB (haxoBOro ICIUTY Ta JOKYMEHTA, 1110 3aCBiuye 0co0y (Iacmopr).

daxoBuil ICIUT MPOBOAMTHCS B YCHIA (opwmi, MmO mnependavyae HaJaHHS BIIMOBIIEH Ha
MUTAaHHS €K3aMEHallIHHUX OineTiB. BCTYNMHUK OTpUMYy€ TITHKH OJWH KOMIUIEKT €K3aMeHaIliiHuX
3aBJaHb, 3aMiHa 3aBJaHb HE J03BOJISIEThCA. Ex3aMeHnaliiiiii O1J€TH CKIIagaloThCA BIAMOBIIHO A0 L€l
porpam, APYKYIOThCS Ha CIEiaJIbHUX OJIaHKaX 3a BCTAHOBJIEHHM 3Pa3KOM Ta 3aTBEPIKYIOTHCS
rOJIOBOIO MpHUIMaNibHOT KOMicii PIBHEHCHKOTO 1epKaBHOI'O 'YMaHITapHOTO YHIBEPCUTETY.

ITig yac gaxoBOro icnuTy BCTYIMHHK MAa€ MPAaBO 3BEPHYTHUCS JIO0 €K3aMEHATOPIB 3 MPOXaHHAM
OO0 YTOYHEHHS YMOB 3aBlIaHb. HaTOMICTh BCTYNMHHKY HE JO3BOJSIETBCS KOPHCTYBATHCS
CTOPOHHIMM JpKeperdamu iHopmauii (eTeKTPOHHUMH, JPYKOBAaHMMH, PYKONUCHMMH) Ta
MOpYIIYyBaTH MPOLEAYypy NPOXOKEHHS (axoBOro ICMUTy, MO MOXe OyTH NPUYMHOIO JUIs
BiJICTOPOHEHHS BCTYITHHKA BiJl BCTYITHUX BUIIPOOYBaHb.

JIy1st TUCEMOBOTO 3aMUCy BIAMOBIACH Ha eK3aMeHaIlilHI 3aBJlaHH BUKOPUCTOBYIOTHCS apKYyIII
YCHOI BIAMOBIiI BiAMOBIMHOTO 3pa3ka. Ilicisi BHECEHHS BCTYITHHKOM BiANOBIAI 1O 3a3HAYCHOTO



apKylly BIiH CTaBUTh MiJ HEW CBill MiAMHMC, MO MiATBEPIKYETHCS MIAMUCAMH TOJOBH Ta
ek3aMeHaTopamu (GaxoBoi aTecTaiifHoi KOMicii.

Ilopsinok oniHlOBaHHS BiANOBigeH BCTYNHHUKIB.

OmuiHrOBaHHA BiANOBiAI BCTYMHHMKIB Ha BCTYITHOMY BHIIPOOYBaHHI 3iHCHIOETHCS WiICHAMHU
(haxoBo1 aTecTariitHoi KOMicCii, MpU3HAYEHOT 3T HO 3 HAKa30M PEKTOpa.

O1iHKH BiJIMOBIAI KOKHOTO BCTYITHUKA BU3HAYAIOTHCS 32 200-0a1bHOI0 MIKAJIOH0.



SMICT ®AXOBOI'O ICIIUTY
«Indopmaniiina QiJIbHICTH»
Metoaunka ingopmauniiHoi podoTn

IIpaBoBi ocHOBM iH(opManiliHNX BiTHOCHH

3akonu Ykpainu: «Ipo indopmarmito», «IIpo HaykoBo-TexHiUHY iH(oOpmManioo», «IIpo
3axucT iHopMaIllii B aBTOMAaTH30BaHUX cucteMax», «lIpo 3axuct iHdopmarii B iHDOpMaIliiiHO-
TeJIeKOMYHIKaliitHux cucremax», «IIpo indopmaniitni arearcray, «[Ipo Hamionaneny mporpamy
iHdopmaTuzamiin, «IIpo iHpopmartiiiamii cyBepeHiTeT Ta iHpopMaliiHy O6e31eky YKpaiHu».

OcHOBHI NpuHIMIY 1HPOPMALIHHUX BIJHOCHH Yy CyCHIbCTBI. Bu3HauenHs iHpopmamiinoi
JiSTTBHOCTI, JOKYMeHTa, iH(opmMarii Ta il BUAIB 3a Ha3BaHMMH 3akoHaMH. [IpaBo Ha aHATITHKO-
CHHTETHYHE ONpaIfOBaHHs nepBUHHOI iH(opMmariii. [IpaBo iHTeIeKTyalbHOT BIACHOCTI.

OcHoBHI HanpsiMKH iH(opManiiiHoil podoTH

[Tonstrs mpo iH(OpMAaLiiHy iSIBHICTH SK CYKYIHICTh MPOLECIB OAepX aHHsS, 300Dy,
aHaizy, mepepoOKu, 30epiraHHs, MOIIYKY Ta PO3MOBCIODKCHHS iH(pOpMAIlii, M0 BUKOHYETHCS
KOMYHIKAI[IHHUMU MTOCepeTHUKaMH. 3HadeHHs iH(hOpMaliiHOT CKIIa0BO1 y GYHKI[IOHYBaHH1 Oy/Ib-
AKOi cpepy CyCITFHOI JisUTbHOCTI Ha Cy4aCHOMY €Talli.

Hackpizuuii xapaktep iHdopmaniitHoi gissibHOCTI. OcCHOBHI  BuaM  iHGOpMamiiHOT
TsUTBHOCTI: HayKoBO-iH(opMariiiHa, iHpopmaliitHo-0i0miorpadiuna, MacoBo-iHdopMaliiiina Ta
iHopmaIiiHO-aHAI THYHA JTisSTIbHICTD.

CytHicTh TIOHATTS «iHpoOpMamiiiHa podoTay. OCHOBHI HpouecH (HampsMu) iHpopMamiiHol
poOoTH: TmMpakTU4YHA [JISJIBHICTH IIOAO0 CTBOpPeHHS 1H(MOpMaliiHOT NPOAYKLIi, HaZaHHA
iHpopManiiiHuX mocayr KopuctyBadam (iHdopmariitHoro cepsicy), GopMmyBaHHs iH(pOpMAIIHHOT
KyIbTYpH KOPHCTYBadiB; METOAWYHA poOoTa B ramy3i iHGopMaliiHOI IiSIBHOCTI, HAayKOBO-
nociigaa podorta B iHGopmariiiHii chepi.

ITomrykoBuii anapar iHpopManiiiHNX YCTAHOB SIK OCHOBA IX iHGopmManiiiHoi podoTn

[TomryxoBuii anapar (ITA) sk 3acid goctyny o iHdopmalii, 110 iICHye B pi3HUX (Qopmax.
Bukopucranss TepMiHiB «10BiKOBO-010mi0rpadiunuit anapar ([JIbA)» y 6i6mioTeuHiil aisnbHOCTI
Ta «I0B1KOBO-TIoIykoBHi anapar (JI1A)» y HaykoBo-iH(OpMaLiiHIi AiSUIBHOCTI sl 03HAYEHHS
BUIIIEBKa3aHOro NOHATTSA. HeoOximHicTh yHidikamii TepmiHOocucTeMu B cdepi iHpopMaliifHol
pobotu 1 cranpaptuzamii moHATTS «IIA». Crtpykrypa IIA. ®@oHn n0OBIAKOBOI 1 HOPMAaTHUBHO-
npaBoBoi iH(opmauii (abo moBigkoBo-OiGmiorpadiunuit ¢onn (JAbP) y coepi OGibmiorek sk
iH(poOpMaLlIHHUX YCTAaHOB) Ta CHCTEMa KaTaJloriB 1 kaprorek uu 0a3 ganux (Bb/]) sk ocHoBHI
enemeHTd ITA Ginpriocti iHdopMmamiifHuX ycraHOB. BuaineHHs (oHIy BUKOHAHUX JOBiJOK (abo
¢donny HeonyOiKoBaHUX 010110rpadiYHMX MOCIOHUKIB) AK 104aTKOBOTO €JIeMEHTa B CTpYKTypi ITA
610mioTek. EnexTpoHHi iHpopMamliiiHi pecypcH y CKIai pi3HMX CTPYKTypHUX dvacTuH IIA, ix
CMIBBIAHOIIEHHS 13 TPAAULIHHUMM KaTajloraMu, KapTOTEKaMH, JIOBIIKOBUMH BHUJAHHSAMH Ta
BTOPUHHUMHU JIOKYMEHTaMU pPi3HUX BUAIB. BmiuB cydacHMX iHQOpMAIiiHUX TEXHOJOTiH Ha
Tpancdopmariro [TA iHpopMaLiHHUX yCTaHOB.

[Tpusnauenns I1A. OcuoBHi ¢yHkiii [TA: momrykoBa, KOMyHIKaTUBHA, OlliHOYHA. Bumoru
1o opranizanii ITA B iHpopManiifHUX ycTaHOBaX.

®oH/J [10BiIKOBOI Ta HOPMATHBHO-TIPABOBOI iH(opmalii fIK eJleMeHT NOUIYKOBOIO
anapary iHgopManiifHUX yCTaHOB

®DoH/T TOBIIKOBOT Ta HOPMATUBHO-TIPABOBOI 1H(GOpMAIIii K dacTHHA (HOHAY 1 TOITYKOBOTO
amapary iHGOpMalifHUX YCTaHOB, IO BKJIIOYAaE HOPMATHBHO-TIPABOBI JIOKYMEHTH, JIOBiJIKOBI
BHJIaHHS ¥ BTOPHMHHI JOKYMEHTH Ha TPAAUIIHHUX 1 MAIIMHOYUTHUX HOCIAX, HEOOXITHI s
peaiizanii Bcix nporieciB iHpopmaliiftHoi podoTu.

CrpykTrypa (HoHIY AOBIAKOBOI Ta HOPMATHBHO-TIPAaBOBOi 1H(MopMarrii. HopmaTuBHO-TIpaBoBi
JOKYMEHTH SIK BIIOPSAJKOBaHA CYKYITHICTh HOPMAaTUBHHUX JIOKYMEHTIB, 110 MPHUHHATI (3aTBEPIXKEH1)
JepKaBHUM OpPraHOM BJAQM YW YIpPaBIIHHA. 3HA4YEHHS JAaHOI CTPYKTYPHOI 4YacTHHM (oHAY
JIOBIIKOBOi Ta HOPMAaTHBHO-TIPAaBOBOI iH(OpMAIii g 3aJ0BOJICHHS 1H(QOPMALIHHUX 3aluTIB



cnoxkuBaviB. Xapakrepuctuka b/l Ta iH(popMamiiiHO-NOMIYKOBUX CHUCTEM HOPMATHBHO-TIPABOBOI
iHpopmarrii.

JIoBiIKOB1 BUI@HHS B CTPYKTYpi (DOHIY TOBIIKOBOI Ta HOPMATHBHO-NIPABOBOI iH(OpMaLii,
iX BuOM Ta 3HAYCHHsS IS HaJaHHS i1HGOPMALIWHUX TOCIYr CHOXHBadyaM. BUKOpUCTaHHS
JIOB1IKOBHX MOJIMBOCTEH Mepexi [HTepHeT B iH(opMaliiHiid poOoTi.

BTopuHHI JOKYMEHTH pI3HHX BHJIB SK KOMIIOHEHT (DOHIY TOBIJKOBOi Ta HOPMATHBHO-
npaBoBoi iHdopmanii. [Ipu3HaueHHss GpoHay BTOPUHHUX JOKYMEHTIB. OcoOmuBOCTI (hOpMyBaHHS
naHoi vacTuHM (GOHAY TOBIIKOBOI Ta HOPMATUBHO-TIPaBOBOi iH(opmarii B iHMOpMaIiiHUX
yYCTAHOBAX PI3HUX THUIIB.

3acTocyBaHHs cy4dacHUX 1H(OpMAIIHHUX TEXHOJOTIH TpH opradizamii 1 BeaeHHI (GOHTY
JIOBIJIKOBOI Ta HOPMaTHBHO-TIPABOBOT 1H(OpMALLii.

3arajibHi nuTaHHs iHPopManiiiHOro 00CJIYroByBaHHsI KOPUCTYBadiB iH(opMamiiiHux
YCTaHOB

[ndopmariiitne oOcTyroByBaHHS SIK MpoOLEC HAJaHHS iHOPMAIIHHUX MOCITYT CHOXKHBAYaM.
[ndopmarniiina mociyra sk peainizailis y BU3Ha4YeHi 3akoHOM (opmi iHGopMaliifHOT AisIIBHOCTI,
CTIPSIMOBAHOI Ha JIOBeIeHHS iH(OpMaIiitHOT MPOaYyKIIii 1O KOPUCTYBadiB 3 METOIO 33/I0BOJICHHA iX
iHpopmaniiinux norped (II1). OcHoBHi Buau iH(OpMaIliiiHOrO cepBicy: J0B1AKOBO-iH(OpMalliiiHe
00CITyroByBaHHSI KOPUCTYBadiB 1H(OpPMALIHHUX YCTAaHOB B PEXKUMI «3alUT-BiANOBIIL» Ta
iHhopmyBaHHsl criokuBauiB. CywacHi TeHAeHLIi (YHKI[IOHYBaHHS iH(OpMAIITHOrO CcepBicy:
nepconiikamii, kouBeprenmii Ta guBepcudikamii. HosiTHi iHpOpMamiliHi TexHOJOTII SK 3acid
CTBOpEHHS 1HJAMBIIyalli30BaHUX CUCTEM 0OCITYyrOBYBaHHS

BuBuenns cnoxuBauiB iHpopmamii Ta ixHix III sk HeoOXimgHa ymoBa opranizamii
iH(pOopMaLIHHOTO 00CIyrOByBaHHS.

Mertonu BuBueHHs II1 kopucryBauis.

JoBinkoBo-ingopMmaniiiHe 00C/;IyroByBaHHS KOPUCTYBaviB iHGopMaliiiHUX YCTAHOB B
PeKMMi «3aNUT-BiANOBiAbLY» sIK BUJ iH(popManiliHOro cepBicy

[TonsATTs «10BiAKOBO-1H(OpPMaIliliHE OOCIYroByBaHHS KOPHCTYBAuiB y PEXHMI «3allUT-
BiamoBimb»»  (JI0), #oro CHIBBIZHONIIEHHS 3 TMOHATTAM  «JOBIJKOBO-Oi0morpadiune
obcnyropyBanHs». CytHicTh Ta 3aBfaHHd J[IO. ®axTtopu, II0 BIUIMBAIOTH Ha SKICTh Ta
ONEpaTUBHICTh JaHOro BUAYy 1H(popmaliiiHoro cepsicy. I[loHATTS «iHGOpMaLIHHUN 3amuUTy,
«IIOBIJIKa», «KOHCYJIbTAIs», «B1IMOBa». Buau 3anuTiB Ta JOBIJOK: YCHI, MMCbMOBI, BIpTyasbHi (3a
criocoboM mepenayi); Oi6miorpadiuni (TeMaTW4Hi, aJpecHl, yTOYHIOBaJIbHI1), (hakTorpadiuHi Ta
KOMIUIEKCHI (3a XapakTepoM ImpencTaBieHoi iH(opmauii). [lornmbnenns audepenuianii TUMiB
JIOB1JIOK, MOsiBa MOAMGIKalid TpaAULIMHUX TUIIB JOBIJOK HAa OCHOBI BIPOBA/HKEHHS CYYacCHHX
TexHooriit y npouec JI10.

3arajbHa Ta YaCTKOBA METOJAMKA BUKOHAHHA NOBiI0K

3arampHa METO/AWKA BHKOHAHHS JOBiZOK. ETanmy BHKOHAHHS MOBIJIOK: MPHIOM 3amuTY,
BHU3HAYEHHS KOJa JOKepesl MOIyKy iHdopMarii; momyk HeoOxiaHoi iHpopmaii; odopmieHHs
JOBIKM;, OOJIK BUKOHAHO! JOBIJKM, BHJa4a JOBIAKK croxuBauy iHpopmarii. Bumorn no
iHpopMalifHOTO TOCepeHNKa Ha KOXHOMY 3 €TalliB BHMKOHAHHS J0BiAKH. OcoOauBOCTi
BUKOHAHHS PI3HUX THIIB JOBIJOK. MeToauKa BHKOHAHHS TEMAaTHYHHUX J0BiNOK. Crenmdika
TEMAaTUYHOTO TMOIIYKY B aBTOMAaTH30BaHUX iH(opMaliiiHo-nomykoBux cucremax. IIpobiema
«iH(popmariitHoro uryMmy» npu nouryky iHgopmarii y mepexi [HrepHer.

MeTtoanka BUKOHaHHS YTOUHIOBAIbHUX JIOBIJIOK.

Meroarka BUKOHAHHS aJAPECHUX JOBIIOK. B3a€MO3B’S30K aapecHOi Ta YTOYHIOBAILHOT
JIOBiJIOK.

Meroavka BUKOHaHHS (akTorpadiyHUX TOBITOK.

O6nik Ta anamiz IO sx HeoOxigHAa yMOBa MiABHIIEHHS €(EKTUBHOCTI TAHOTO BHIY
1H(pOopMaLIIfHOTO CepBicy.



IndopmyBanHs cnoxkuBaviB Ak BU iHGopManiiiHOro 00C.IyroByBaHHs

[HbopmyBaHHS CHOXHMBa4iB SK CHCTEMATHYHE 3a0€3IMEUEHHS CITOKMBAYiB BTOPHHHOIO
iH(popMalli€l0 y BIAMOBIIHOCTI 10 TpuBaiduX 3amuTiB Ta (abo) Oe3 3ammTiB. XapakTepHi pUCU
iHpopMyBaHHS CrioKKBadiB. 3aBAaHHs 1HGOPMYBaHHS CIIOXKUBa4iB B 1H(GOPMAIIHHUX yCTaHOBAX.
OcHoBui Buau iHopmyBaHHs crokuBauiB. Hemudepenmiiioane (MacoBe) 1 audepeHiiioBaHe
(rpymoBe Ta iHmuBigyaiabHe) iHGopMyBaHHs. OcOOJMBOCTI BHUIIEBKa3aHUX BHJIIB 1H(POPMYBaHHS
cnoxuBayiB. Knacugikanis ¢opm iHQOpMyBaHHS CIOXMBAa4iB B 3aJEKHOCTI BiJ BHUIIB
iHpopMyBaHHS CIIO’KMBaYiB (IauBiTyalbHI, TPYIOBI, MacoBi; nudepeHItiioBaHi,
HenudepeHuiioBaHi).

XapakTepucTUKa OCHOBHUX (opM iHGOpPMYBaHHS CIIOKMBadiB. BrumB cydacHHX
iHpopMaLiifHUX TEXHOJOTiH Ha Tpancopmalito GopM iHPOPMYBaHHS CIIOKHBAUIB.

I'anysesi ingopmaniiini pecypcu

Crtpykrypa rajiy3eBux iHpopManiiiHux pecypcis

3MiCTOBHA CTPYKTypa Traiy3eBUX iH(OpMAIiiHUX pecypciB sIK BimoOpakeHHs crenudiku
rany3i. TumoBug0Ba CTPYKTYpa MacUBiB 1 MOTOKIB Taly3eBUX JIOKYMEHTIB SIK HAasBHICTh Y MAaCHUBI Ta
MOTOKAaX MyOmiKaIiid JOKYMEHTIB TEBHUX THITB Ta BHUAIB. Kiacudikaris ramy3eBUX Kepen
BTOpUHHOI 1HopMalii. Micie iHTepHEeT-pecypciB B CTPYKTYpl Taiy3eBUX 1H(OpMAaI[iiHUX
pecypcis.

Indopmaniiini norpedu sk ocHOBa (pOpMYyBaHHA rajay3eBuX iH(popMauniiiHuX pecypciB

[adopmariitni moTpedu CroxkuMBayiB sIK OCHOBa ()OPMYBaHHS ranxy3eBHX i1H(OpPMAIIITHUX
pecypciB. @akTopH, 10 00YMOBIIOIOTH BUHUKHEHHS iH(opMariitaux norpe6. Brums Bugy 6a30Boi
JISUTBHOCTI KOpUCTyBauiB Ha ¢GopMyBaHHS mnpodeciiinux iHdopmaniinux notped. Ocobucra
3alliKaBIICHICTh TEBHOIO Taly3eBOIO NpobiemMoro sK ¢akTop ¢GopMyBaHHS HenpodeciiHux
iHopmariiHux moTpeo.

Knacudikauisi cnoxuBadiB raigy3eBoi iHpopMalii. XapakTepucTHKa CTPYKTypu MOTped B
JOKYMEHTaNbHIN iHpopMallii OCHOBHUX KaTeropiil CriojkuBadiB rany3eBoi iHpopmarlii.

Opranizauniss BUpOOHHIITBA Ta NOIIMPEHHS rajy3eBux iHpopmaniliHux pecypcis

[ToHsTTss Mpo AepkaBHY CHUCTEMY Taiy3eBoi iHQopmarii. [isapHICTH YHIBEpPCAJIbHUX,
Oararoranqy3eBUX Ta Trally3eBUX IIEHTpPIB, SKI Ha HalllOHAJIBHOMY (BCeyKpaiHCbKOMY) piBHI
peanizyloTh BUPOOHHIITBO Ta TIOMIMPEHHS BTOPUHHOJIOKYMEHTHUX Taly3e€BUX pECypCiB IUis
3ajoBosIeHHs mpodeciitHux iHpopmauiitaux notped (II1) kopucryBauiB: KHukkoBoi manatu
Vkpaian, Hamionansnoi 0i0miotexkn Ykpainu iMm. B. I. Bepnaacekoro, HarionansHoi 6i6mioTexn
VYkpainu iM. SpocinaBa Mynporo, YKpaiHCHKOTO IHCTUTYTY HAyKOBO-TEXHIYHOi €KCHEepTH3H Ta
iHdopmarrii, HamionansHoi icTopuuHoi 010mioTekn Ykpainu, Jlep)kaBHOI HayKOBO-TEIaroriyHoi
610moTexn Ykpainu iM. B. O. CyxomimHcbkoro, ramy3eBux iHcTuTyTiB HAH Ykpainu, iH.

PerionanpHuil piBeHb (YHKIIOHYBAHHS YCTAHOB, 110 (OPMYIOTh BTOPUHHOJOKYMEHTHI
rajgys3eBi pecypcu Juis 3anoBoiieHHS mnpodeciitnux II1. [lisuibHiCT 00NIacCHUX YHIBepCabHUX
HaykoBux 016miotek (OYHB) Ta Mikrany3eBux TepuUTOpiaJbHUX LEHTPIB HAYKOBO-TEXHIYHOI 1
€KOHOMIUHO] iH(opMallii B JaHOMY HaNpsIMKY.

HisnbHicTs MacoBux Oi6miotexk LIBC, By3iBchbkux 0Oi6miorek, Bigauie Ta Oropo HTI sk
YCTaHOB, MIO 3AIHCHIOIOTh BHUPOOHHUITBO Ta TMOIIMPEHHS BTOPMHHOJAOKYMEHTHHUX Tally3eBHX
1H(popMaLIHUX pecypciB i 3a10BojieHHs npodeciiinux II1 Ha HHU30BOMY piBHI.

Ocob6nuBoCTI OpraHi3amiiiHoi cTpyKTypH BTOPMHHOJOKYMEHTHHUX Taly3€BUX PECYpCIB JUIS
3anoBosieHHs Hempodeciiinux II1 xopucryBauiB B Ykpaini. JisuibHicTs HanionanbHoi 016mioTexn
VYkpainu im. SIpocnaBa Mynporo, [lepxkaBHoi 610mi0oTexku Ykpainu i oHanTBa Ta HamioHanbHOT
616moTexkn Ykpainu ams aiteid, Omecbkoi HaIllOHATBHOT HAyKOBOi 010110TeKH, 00IacHUX 010110TeK
Ui AiTed, obmacHuX O107I10TEK AJs IOHAITBA B HANPSAMKY (pOpMyBaHHS BTOPUHHOAOKYMEHTHHX
rajly3eBUX pecypciB AJis 3a10BojieHHs Henpoddeciitnux II1 kopucTtyBauis.



IndopmaniiiHo-aHATITHYHA TiSLJIBHICTH

Indopmaniiino-anaiTHYHA AiSJIBHICTH B cucTeMi iHpopmaniiinoi aissibHOCTI

Indopmaniitno-ananitnuna gisuibHICTE (IAJ]) B cTpykTypi iHGOpMamiiiHOT MisUTBHOCTI.
Yunnuku BuokpemsieHHs [AJl sk Buay iHpopMariitHoro 3abe3neyeHHs YNpPaBIiHCHKUX DIllICHb:
iHdopmariiiHi moTpedu ynpaBIiHHS, Oprasizaimis iHGopMaIiiHuX CIyK0, (OpMyBaHHS CHCTEMH
3aco0iB iH(OpMaLiiHO-aHATITHYHOTO 3abe3nedyeHHs ynpamimiHHA. BnactuBocti [AJ] sk Bugy
iH(OopMaIiiHOI AISTBHOCTI.

KomnonentHa crpykrypa [A/l. Mera [A]] sik cuctemoyTBOprorounii (haktop.

JoxymenTHa iHpopMmanis ik 00’ekT iHpopManiiiHO-aHATITHYHOT TiSIJILHOCTI

JokymenTtHa iHpopmManis sk (ikcoBaHa iHGopMallis Ha MaTepialbHOMY HOCI€BI iHPOpMAIIi.
[TepBUHHOJOKYMEHTHHUH Ta BTOPUHHOJOKYMEHTHUH piBeHb 1H(pOopMaIrii.

Buxinna indopmarist sk 00’e€KkT mepeTBopeHHs. Buay nmepBuHHOI iH(pOpMAILi 32 3MiCTOM.
Buan nepBunHOi iH(DOpMaIii 3a xapakTepoM 1 IUTbOBUM MNPHU3HAYCHHSM Ta il 3aCTOCYBaHHS B
iHpopManiiiHo-aHATITHYHIA poOoTi. BumMorm mo sKoCTi Ta KUTBKOCTI BHXiAHOI iH(oOpMarii B
nporieci iHdpopMaIiiHO-aHATITHYHUX JTOCTHKCHb.

YnpasJiincbka cdepa ik cno:kuBay ingopmauii

[ndopmaniitna morpedba. Bumu indopmaniiiaux moTped 3a micueM 1 poOJUTIO CIOXHBaya
iH(popMalii y cTpyKTypi 6a30B0Oi isSIBHOCTI. YIpaBIiHChKA MISJIBHICTh SK YAHHUK (HOpMYyBaHHS
iHpopmaniiiHux nmotped. JloBroTpuBani ta cuTyaTHBHI iHpOpMaIiitHi notpedu. Criocodn BUBUECHHS
iHopmariinux norpe6. JudepenmiiioBane 3abe3reueHHs KEPIBHUKIB SIK CIOCIO 3a0e3reueHHs
iHpopManiiHuX ToTpeO.

Indopmaniiinuii JOKyMeHT SIK pe3y/abTaT iH(pOPpMALiiiHO-aHATITHYHOI XiSIJILHOCTI

[ndopmariitna npoaykiist K pe3ynbTar iHpopMalliiiHo-aHaTITHYHOI AisibHOCTI. CyTHICTh
iH(popMamiifHOTrO JOKYMEHTa, HOTO BTOpUHHA NpHpoaa. BractuBocti iHhopMamiifHOTO TOKyMEHTA.

Buau  BTopuHHOI iHGopmanii B iHdopMmaliiiHOMy gokyMeHTi:  6i0miorpadiusa,
pedepaTrBHa, OMJIA0BA. IX MOPIBHSIbLHA XapaKTEPUCTHKA.

PedepyBanns sik nmpouec 3ropraHus iHgopmanii

Pedepar sx indopmaniiina Mozens aokymeHTa. Bumorn no pedepysanus. Kpurepii
Bi00py iH(popMmarlii npu pedepyBaHHi.

Bunun indopmaniiinux pedepariB  3a piBHeM 3ropraHHs iH(opmarii. CyTHICTb
1HIMKAaTUBHUX Ta iH(popMaTUBHUX pedepaTiB. Popma Ta 06cAar pedepaTis.

Mertonu ctBopeHHs pedeparti. [loacnektHuii Meton pedepyBanns. dopmarnizoBaHi cxemMH
3MICTOBHX aCIIEKTIB Ta iX 3aCTOCYBaHHS.

OcHoBHI eTanu cTBOpeHHs 1H(opManiiHuX pedepaTiB: YUTaHHS BUXITHOTO TEKCTY, aHaJI3
BUXI1/IHOTO TEKCTY Ta Bi0ip iHPOpMaTUBHUX (pparMeHTiB, y3arajabHeHHs BiliOpaHoi iHpoOpMalii Ta
HaIMCaHHs TeKCTy pedepary.

OrasgoBa indopmanis Ta ii gyHkuii B cucremi inopmanilino-ananirnunoi podéoru

Ornax sik iHdopMariiiiHa Moziens npoOieMu. XapakTepHi pUcH OTJIs10Boi iHpopMatii.

Bunu  indopmaniiiHoro ornsay:  Oibmiorpadiunuii, pedepaTHUBHUI, aHATITUYHHM.
[TopiBHsIBHA XapaKTepUCTHKa iX OocoOmuBocTeil. BuBifHE 3HaHHS SK XapakTepHa puca OTJIALY.
Bumorn no BusBneHHs Ta momaHHs iH(opMmaiii 3 TeMu (mpobiiemu) y pedepaTHBHOMY Ta
aAHATITUYHOMY OTJISIJIaX.

MeTtoauka orisiiy sik nmpoiuec ysarajJbHeHHs iH(popmanii

CrpyKTypa orjsiny Ta 3aBJaHHS OKPEMUX CTPYKTYPHUX YacTHH.

Bumoru 10 cTBOpeHHs OTMsA0BOI 1H(OpMAIii.

OCHOBHI eTanu CTBOPEHHS OTJISAY: BU3HAYEHHS TEMH OTIIAY; CKJIQJaHHS TOMEPeIHbOTO
IUTaHy-pyOpUKaTOpa MpeaMeTy Orfsay; BHU3HAUEHHS Koja JDKepen BHsBJICHHS iH(opmarii;
AQHATITUKO-CUHTETUYHE OMPAIFOBAHHS BHXIIHOI 1HpopMarii; odhopmieHHs orisiny. OcoOimuBoOCTI
KO>KHOTO 3 €TaIiB PU CTBOPEHHI Pi3HUX BUIIB OTJISIB.



IndopmaniiiHo-aHATITHYHMIA CynIPOBia 0230BOI AiSVILHOCTI CIIOKUBaYa

Cuctema iHpopmariiiinoro 3ade3nedeHHss 0a30Boi MisUIbHOCTI. ETamu CTBOpEeHHS CHCTEMH
iHpopManiiHOro 3a0e3neueHHs.

CyTHICTh TIOHATTS «yNPABIIHCHKUA LHMKI». [HDOpMamiiiHO-aHAIITHYHE 3a0e3meYeHHs
YIIPaBIIiHCHKOTO LUKITY. Buan indopmariii, HeoOXiTHI Ha KOXKHOMY 3 €TaliB YIPaBIIHCHKOTO IIUKITY
KepiBHUKAM Ta BUKOHABIISIM.

IndopmaniiiHo-aHaNITHYHA AISVIBHICTH NPOBIAHKUX iH(OPMIEHTPIB Y KpaiHu

HamionanbHa cucrema HaykoBo-texHiuHoi iHpopmanii (HC HTI) sk opranizaniifno-npaBoBa
CTPYKTYpa JIep>KaBH, B MEeKax Kol PyHKII0OHYIOTH 1HGOopMariiitHi ycranoBu. Ctpykrypa HC HTI.

YKpaiHCbKHIA IHCTUTYT HAYKOBO-TEXHIYHOI Ta EKOHOMIUHO1 iH(opMaIlii i Horo 3aBIaHHS.

Oprani3anis QisuIbHOCTI iHGOpMaITIHOT YCTaHOBH.

Hamionanbna 6i0morexa Ykpainu im. B.I. Bepnancekoro (HBYB) Ta ii micue y cTpykTypi
3abe3nedyeHHs iHdopMaIlliero BIagHuX CTpyKTyp. [Hdopmariitai mocayru HBYB.

«Indopmauiiinnii MeHeTKMEeHT»

OcCHOBHI MiAX01M 10 CYTHOCTi MOHATTH «iH(popMaLiliHMH MeHeKMEeHT»
Ponp iH(MOpMaLiHHOTO MEHEI)KMEHTY B CHCTEMi YMpaBIiHHS MiANPHEMCTBOM. IcHyroui
I1IXOM IO BU3HAYCHHS 3MICTY IMOHATTS «iH()OPMAIITHIIA MEHEIKMEHT.

OcHoBHI eTanu iHpopManiiiHOro 3a0e3MeYeHHs Mpouecy NPUHHATTS YIPABJIIHCHKOIO
pimieHHst

3MiCT TIOHATTS «YNpPaBIIHCHKE pIMICHHS». XapaKTepUCTHKA eTamiB iH(opMaIiitHoro
3a0e3neueHHs IpoIecy MPUUHATTA pillleHHs: 11eHTU(IKallil 3aBJaHHs, TOCTAHOBKH I[iJIeH PillIeHHS,
BUPOOJICHHS] KPUTEPIiB OLIHKK aJbTEPHATUB, MIATOTOBKU BAapiaHTIB PillIEHHsS, BUOOPY OCTaTOYHOTO
BapiaHTy Ta MPUUHATTS YIPABIIHCHKOTO PIIICHHS.

BaacTuBocti ynpasiaiHchkoi iHdopmanii, ii kiaacudikania 3a (QyHKUHiOHATBHUM
NPU3HAYEHHAM

3MICT MOHSTTS «yHpaBiliHCbKa 1H(opMalis». SKICHI, KUIbKICHI Ta I[IHHICHI BJIACTHUBOCTI
iHpopmanii. BractuBocti iHpopMalii sk pUHKOBOTO TOBApY.

Knacudikauist inpopmarlii 3a GyHKI[IOHATbHUM NPU3HAYEHHSIM Y CUCTEMI YIIPABIiHHS.

DyHKIiOHAIBbHI 000B’A3KH iHGOPMALIHHOI0 MEeHeKepa Ha MiAMPHEMCTBI

Micue Ta posb iHpOpMaLIHHOTO MEHE[Kepa B OpraHizaliiiHii CTPYKTypi YHpaBIiHHS
mignpuemctBa. OOOB’si3ku Ta mpaBa iH(doOpmaliiiHoro wmeHemkepa. CTPyKTypH1 MIAPO3ILITH
1HpOopMaLifHOr0 MEHEeKMEHTY Ha IiIIPUEMCTBI

3MiICT NOHATTS «iH(pOpMaLIiHUN pUHOK». CTpyKTypa iHPOpMaLIHHOrO pUHKY Y KpaiHu.

Cucrema ynpasJaiHHA Jep:KaBHMUMH iHopManmiiHUMH pecypcamMu: 3aBIaHHS,
CTPYKTYpa, HANPSIMKH peaJtizamii

3MICT TOHATTS <«Jep’kKaBHI 1HQOpMaIiiiHI pecypcu». 3aBIaHHS JAepXkKaBU SK BIIACHUKA
iHpopMmaniiiHux pecypciB. CTpyKTypa CHCTEMH YIPaBIiHHSA Jep>KaBHUMH 1H(pOpMaliifHUMHU
pecypcamu. OCHOBHI HampsIMKM CTBOPEHHsI M peaiizalii CHCTEMH YIPaBIiHHSA JAep>KaBHUMHU
iH(pOopMalLiifHUMH pecypcamMu.

HaykoBo-aociigna poéora

HaykoBo-nocigHuubKka JisIbHICTh CTY/AEHTIB

[ToHATTS TpO HAYKOBO-TOCHIAHUIBKY AisbHICT cryneHTiB (HAJC) y 3aknmamax Buioi
ocBith (3BO) Vkpainu. [[Ba enementn HJI/IC. 3mict i crpykrypa HIJIC. 3aBmanns HAJIC. Tpu
Hanpssmu H/IJIC Ta ix xapakTepucTuka.

IIcuxoJtorist i TeXHOJIOTiSE HAYKOBOI TBOPYOCTI
Camoopranizaitis npaii HaykoBIipl. CucTeMHICTh B poOoTi 3100yBava. Camopearnizariisi Ta
CaMOOOMEKEHHS SIK IPUHLIUITY HayKoBOT po0oTH. OCHOBHI SKOCTI HAYKOBIIS.



3aco0m HAYKOBOI XiSIJILHOCTI
TexnivyHi 3aco0u HaykoBoi misutbHOCTI. [ioBe cminkyBanHs. CucTteMa mpaBuil 1 IPUHOMIB
ainoBoro crinkyBanHs. Ocobuctuii apxis 3100yBaya.

MeTo0/10J10Tisl TA METOAM HAYKOBOIO J0CJIi/IZKeHHS

Mertoponoris gociimkenas. Metonuka gociipkeHHs. OyHkIii metomosorii. JlianeKkTnaauit
migxin. [lonstiiamic amapar. TepmiHONOTIYHMI aHai3 1 METOJA OlepalioHami3aii MOHSTh.
CucremHuil miaxim Ta Horo 3actocyBaHHsA. CTpyKTypHO-(QYHKIIOHATBHUK miaxia. CucteMHo-
reHeTnyHuil miaxin. [lisHaBampHUN minxia. MopenmtoBaHHS SK METOJIMKAa BHBYCHHS OO0 €KTY.
KinpkicHO-sikicHI MeToau. MeToaw eMImipuYHOTO AOCTiKEHHS. MeToa eKCHEPTHHX OIlIHOK.
MeTtou aHanizy ceMaHTHYHOI iH(OpMaIIii.

3acTocyBaHHS JIOTIYHUX 3aKOHIB i MpaBUJI

BuMoru 5OoriyHMX 3aKOHIB: 3aKOH TOTOXKHOCTI, 3aKOH MPOTHUPIUYs, 3aKOH BKJIIOUEHHS
TPETHOTO, YMOBUBIN. [leaykilis Ta 1HAYKISA SK MeToau mizHaHHsA. OCHOBHI CIOCOOHM TEPEeBIpKU
OOIPYHTOBAHOCTI BUKOPUCTAHHS MPUKIA/IIB y TEKCTi. Y MOBHCHOBKHM Ta aHAIOTiA. ApryMeHTYBaHHS
K JIoriyHu# nporec. CipocTyBaHHS Ta HOTO CIOCOOU.

Metoau indopmauiiiHo-aHATITHYHUX TOCTITKEHD

3acTocyBaHHSA 3arajlbHOHAYKOBHX METOJIB JUIA OMNpALIOBaHHS 3MiCTOBOi iHQOpMaii.
Metonu aHanmizy, CUHTE3y, abcTparyBaHHs, y3arajibHeHHs iHopMallii Ta iX BUKOPHCTAHHS NPHU
iHpopmamniiiHo-aHamiTHYHUX JocmiukeHHsaX (IA  gocmimkenHsx). ladopmamiiitHuii aHami3z sk
MMOYaTKOBUI eTall IepeTBOPEHHsI 1HGOopMarIii.

MeTomy eMHipHYHHX JOCTiJKEHb: ONHUTYBAHHS, CIOCTEPEKEHHS, EKCIEPHMEHT. IX
3actocyBaHHA B [A mocmikeHHSIX.

IndopmaniliHo-nPOrHo3Hi MeTOTUKH

3aBnaHHs iHGOPMAITHO-TIPOrHO3HUX MEeTOANK. KOHTeHT-aHami3 Ta iBEHT-aHaI3 K METOIH
JOCIIJIKEHHS IOKYMEHTHOI iHpopMartii.

MeTtonuku aHani3y il 0coOM: KOTHITUBHE KapTyBaHHS, aHAJI13 MPOLIECY NPUHHATTS pillIeHb,
€KCIIepTHA OIliHKa.

MonentoBaHHS COLIATbHO-TIONITUYHUX MTPOLECIB.

[TpoOnemMHUI T MOHITOPHHT Ta METOAMKA HOTO MPOBE/IEHHS.

ETanu HayKoBOro 10CTiIKeHHs

XapakTepuCTUKAa OCHOBHUX €TalllB HAyKOBOTO JOCHikeHHs. Po3poOka mporpamu
nociipkeHHsa. Bubip temu mocmimkennsa. O0’ext gocmimxeHHs. [Ipeamer mocmimkenns. Mera 1
3amaul  gociikeHHd. [imorte3a gocmipkeHHs. KypcoBa poGora sK HaBYaJllbHO-HAayKOBE
nocaipkeHHs. J(unnoMHa pobora sk KBaniikaiiiHe 10CiKEeHHS.

[TocniioBHICTh BUKOHAHHS KypCOBOi (IUIUIOMHOT) poboTH. [ligrotoBumii etan po6OTH Haj
KypCOBOIO  (IMIJIOMHOI0) po0O0TOI0. MOXIMBOCTI METOAY KOHTEHT-aHali3y JUIs HayKOBHX
nociikenb. Kpurepii Binoopy iHdopmartii 115 miAroToBKH KypcoBoi (IumioMHo1) podotu. Po6ota
HaJ1 TEKCTOM KypcoBoi (AumiIoMHo1) poboTu. ITinroroBka Te3 BUCTyNy Ha KOH(pepeHii.

3acTocyBaHHsl B Npoueci BAKOHAHHSA JMIJIOMHOI POOOTH CYy4acHOro iHCTpyMeHTapilo
HAYKOBOI'0 JOCJiIZKeHHS

Oco0aMBOCTI 3aCTOCYBaHHS 3araJlbHOHAYKOBUX METOIB aHalli3y, CUHTE3Yy, y3araJlbHEHHS B
IpoIeci BUKOHAHHS JUIUIOMHOI POOOTH CYYacHOTO I1HCTPYMEHTapil0 HAyKOBOTO JOCHIJKEHHS.
Micue cucTeMHOTO MiAXOy B MPOLIEC MiATOTOBKU AUIMIJIOMHOT pOOOTH.

Crenudika 3acTOCyBaHHS METOJMKHM MOJICNIOBAHHS B IPOLEC] BUKOHAHHS JUIUIOMHOT
poboTH.

HanpsiMku 3acTocyBaHHS COLIOJOTIYHUX METO/IB MPH MiATOTOBIII AUIIIIOMHOI POOOTH.

3acToCyBaHHS METPUYHUX METOJIIB B TIPOIIECI BUKOHAHHS JUIIOMHOI POOOTH.



«JlOKYyMEHTO3HABCTBO»

CyTHICTh NOHATTHA «IOKYMEHT»

CyTHICTb TIOHATTS «JOKYMEHT. Horo GaratosHaunicts. BU3HAuYeHHS 3arajibHOI nedinimi
MOHSATTS «IOKYMEHTY SIK 3aBJIaHHSI JOKyMEHTOJIOT1i. JIBO€IMHA TpUpo/Ia TOKyMEHTA.

Hoci#i indopmarmii sk MarepiadbHUA OO0’€KT, CHEIlaJbHO NPH3HAYCHUH JUIsl 3aIlucy,
30epexeHHs Ta nepeaadi iHdopmarii. OcoOnMBOCTI MaTepiaabHOI KOHCTPYKIIi HOCIIB iH(OopMarlii,
110 3a0€3MeYyr0Th X (YHKIIOHYBAaHHS B COIIaJJbHUX JOKYMEHTHHX KOMYHIKAITisX.

JIOKYMEHT SIK CHCTeMa

XapaKkTepucTHUKa TOKYMEHTA SIK CUCTEMHOTO 00’ €kTa. ATpUOYTHUBHICTh, (YHKIIIOHAIBHICTS 1
CTPYKTYPHICTb TOKyMEHTA SIK TOJIOBHI HOT0 BIIaCTHUBOCTI.

HasiBHICTP CMHCIIOBOTO CEMAaHTHYHOI'O 3MICTy, CTaOlIhbHA pedoBa (GopMa, MPU3HAYEHICTH
JUTSI BUKOPUCTAHHSI B KOMYHIKaIllIHAX KaHAJIaX, 3aBEPUICHICTh MOBIJOMIICHHS SK BiIMIHHI O3HAKH
JTOKYMEHTA.

[MonipynkuioHampHICTh JOKyMeHTa. lomoBHa (yHKIis mokymeHTa. [H(opmariiiHa,
KOMYHIKaTHUBHA Ta KyMyJnaTuBHAa (DyHKUIi sk 3araibHi ¢GyHKIIT nokymeHTa. CrenianbHi QyHKIIT
JTOKYMEHTA.

CyTHicTh IOHATTH «MaTepiajibHA CKJIAI0BA JOKYMEHTa)

MartepianpHa CKJIaJi0Ba JIOKYMEHTa SIK MOro (pi3uyHa CYTHICTh, IIO BKJIIOYAE MaTepialbHy
OCHOBY JIOKyMeHTa, (hopMy Hocis iH(popMaIlii, Cocid JOKYMEHTYBaHHS.

MarepianpHa OcHOBa JOKyMeHTa. [IpupoiHi Ta mTydHi 1oKyMeHTH. [larnepoBi JOKyMEHTH.
CyuacHi BUMOTH JI0 MaTepialbHOT OCHOBU JIOKYMEHTA.

®opma Hocis iHGopMmalii. ApKymieBi, KOIEKCOBI, KapTKOBi, CTpPIYKOBi, JHMCKOBI,
KOMOIHOBaHI JJOKYMEHTH.

BHYTpilIHA CTPYKTYpa 10KyMeHTa

3aranpHa XapaKTepUCTHKAa CTPYKTYpU JOKyMeHTa. EnemeHTapHI Ta CKJIaJHI JOKYMEHTH.
MOHOJOKYMEHTH Ta MOJIIJOKYMEHTH.

CkJ1a10Bi THIIOBOTO (hOpMYJIsipa TOKYMEHTA.

BHyTpilHs CTpyKTypa AOKYMEHTA.

PexBi3UTH-TIICTaBH Ta PEKBI3UTH-03HAKH JJOKYMEHTA.

HaykoBe Bu1aHHsI SIK BH/I TEKCTOBOI'0 BHIAHHSA

YuTanpke Ta LIbOBE NMPU3HAUYEHHS HAYKOBUX BHUJaHb. BUiJIEHHS B MacHuBl HayKOBHX
BHJIaHb 3a XapakTepoMm i1HQopMallii TakuxX MIABUIIB, SK HAYKOBO-AOCIITHI Ta JKEPEIO3HABYI
BuaaHHA. [lonanpina nudepeniiianis HAyKOBUX BUAAaHb Ha MOHOTpadii, 30ipHUKH HAYKOBUX Mpallb,
T€3W JOMNOBiAEH HAyKOBOi KOH(EpeHIlli, marepialin KOH(epeHIli, MPEenpuHTH, aBTopedepaTH
muceptauid. CroutbHi Ta BiIMIHHI puUcH OQOPMIIEHHS pI3HUX BHJIB HAyKOBUX BH/aHb.
CriBBiIHOIIIEHHS] HAYKOBUX BUJaHb 3 IHITUMH BUIAMH HOCIiB HayKOBOi iH(popMailii. BinMiHHOCTI B
LIJTbOBOMY W 4YMTallbKOMY IMpPHU3HA4YEHHI Ta XapakTepi iH(opmamii MK HaAyKOBUM Ta HayKOBO-
MOMYJIIPHUM BUJAAHHSIM.

BiGaiorpagiune Buianus sik Buj inpopmauiiitHoro BUgaHHs

[TousatTss mpo Gibmiorpadiune BuganHd. Enementu 6ibmiorpagiunoro 3ammcy. Crocobu
rpynyBaHHa OiOmiorpadiunux 3anuciB. [lpoBinHi kmacudikamiiiHi o3Haku Oi0miorpadiyHux
BUJaHb: TpU3HadeHHs OibmiorpadiuHoro BuAaHHsA, 00’exkT OibmiorpadyBaHHS, METOX
010miorpadyBaHHs, HaJEXHICTb JOKYMEHTIB, 1o Oibmorpadytotecs, ¢opma oprasizarmii
610morpadiunoi iHpopMarlii B MOKaKYUKY TOLIO.

[ToHATTA PO OCHOBHI BUAU HeONMYO1iKOBAHUX JOKYMEHTIB

[Tonsarrss npo HeomyOigikoBaHUM JOKyMeHT CHiBBIJHOLIEHHS MIX OITYOJIIKOBAaHUM,
HEOIMyOIIKOBaHUM Ta JOKYMEHTOM, IO He MYyONiKyeTbcs. THIONOTiYHI OCOONMBOCTI 3BITY 3
HayKOBO-JOCTIAHOI POOOTH 1 JOCIITHO-KOHCTPYKTOPCHKHX PO3POOOK; NIEMOHOBAHOTO PYKOIHUCY;
aucepTalii Ta aBropedepaTy Auceprariii.



[TonaTTss mpo cucTeMy JAeNOHyBaHHsA. Bumorm 1o nauceprauiii Ta aBTOpedeparis
nucepTariii. OCHOBHI peKBI3UTH nucepTallii Ta apTopedepary. [IoHATTS po mpenpuHT, epeKa,
OTJIAIOBO-aHANITUYHUIN JTOKYMEHT.



Kpurepii oniHioBaHHA pe3yabTaTiB (paxoBOro icmury

3arajabHi KpuTepii OiHIOBAHHS

PiBenb nmpodeciiiHoi KOMIIETEHTHOCTI BCTYITHUKIB OIiHIOETHCA 32 200-0aapHO0I0 KA.

Bunineni Taki piBHi KOMIIETEHTHOCTI.

I piBeHb — noYaTKOBHUI. BCTyTHUK BUABIISE 1CTOTHI HOMUJIKH 110 TAKUX IIYHKTaX, SIK BUKJIA]
ICHYIOUHMX SIBUII 4¥ (DaKTiB B PO3IIIAIyBAHOMY HMUTAHHIO, BOJIOMIHHS (paXxOBOIO TEPMiHOJIOTIENO;
OOTpYyHTYBaHHS Ta apryMeHTAaIlisd BiAMOBiAl. Mae miciie HEBipHaA Iojada TEPMiHIB YU IIOHATH,
HETOBHUH BHKJIAJ MaTepiaty 3 YCiX MUTaHb BapiaHTy.

II piBenb — cepeaHiii. BcTynmHuK BiATBOpIOE 3HAYHY YAaCTUHY TEOPETUYHOTO Martepiany;
BUSIBJISIE 3HAHHA 1 PO3YMIHHS OCHOBHHX TOJIOKEHB; BMi€ BUIPABISATH NMOMHIKU. BusiBisie icToTHi
IOMMJIKY Y BUKJIAJ1 ICHYIOUUX SBHII UM (DAKTIB IIOA0 PO3IJISAYBAHOIO MUTAHHS, HEBIPHY 10Jady
TEpMiHIB YU MOHATH; HEAOCTATHHO MOBHUH BUKJIAJ MaTepialxy JBOX MUTaHb Oijery. BeTymHHK
BOJIOJII€ HABYAJIbHUM MaTepiajloM Ha PiBHI BULIOMY 3a [1I0YAaTKOBUIl, 3HAYHY YaCTHUHY BIATBOPIOE HA
PEnpoOayKTUBHOMY PiBHI.

III piBenb — nocraTHiii. BCTymHUK BUTBHO BOJIOJI€ BHUBUYEHUM O0OCSITOM MaTepiany Ta
nposiBisie mpodeciiiHi 3HAHHS y CTAaHAAPTHHUX CHUTYalisX, CaMOCTIHO BHIIPABISE€ JOMYIICHI
NOMUJIKHU. JlONmyCKaloThCs HE3HAYHI MOMMJIKM 1 HETOYHOCTI MO BCIX MyHKTax. JlomyckaeThcs
HAsBHICTh OJHi€] ICTOTHOI MOMMIIKM IO TaKUX ITYHKTaX, SK BUKJIAJ SBUII] 4d (aKTiB, HEBipHA
110/1a4a TEPMIHIB UM MOHATh, HEMOBHUI BUKJIAJ MaTepially OJHOTO 3 MUTaHb BapiaHTy.

IV piBenb — BHCOKHIi. BCTynmHUK BMi€ CaMOCTIHHO y3arajbHIOBATH 3HAHHS, 3HAXOIHTH 1
ompainpoBye HeoOXigHy iHdopMalito, BMi€ BHUKOPHUCTOBYBaTH HaOyTi 3HAHHS 1 BMIHHS,
MEPEeKOHJINBO apryMEHTYE BiJIOBi/i, BOJOJIE TEPMIHOJOTIEI0, CAMOCTIHO PO3KPHBAE BIIACHY
JIYMKY LIOJIO CYTHOCTI TUTaHHS.

Tabauns BianoBigHoOCTI
PIBHIB KOMIIETEHTHOCTI 3HaYeHHAM 200-0a/1bHOI KM OLIHIOBAHHS BiANOBieH BCTYIHUKIB
nig yac ¢gaxoBoro BUNpooyBaHHA

. . Hlkana Hamionanena
PiBeHb KOMIIETEHTHOCTI . .
OIIIHIOBAHHS | IIIKaJa OI[IHIOBaHHS
IHoyaTkoBui
BIJIIOBIII BCTYITHHUKA HEBIpHI, ¢bparmeHTapHi, 0-99 He3a.10BiTBHO
JIEeMOHCTPYIOTh HEPO3yMIHHS IPOTPaMHOTO MaTepialy B
IJIOMY
Cepenniii
BIJIMOBIJIi BCTYITHUKA BU3HAYAIOThCS PO3YMIHHIM OKPEMHX
acTieKTiB  TUTaHb NPOrpamMHOro Marepiairy, ~ane 100-149 3a710BITBHO
XapaKTepU3yeThCsl TOBEPXOBICTIO Ta (hparMeHTapHICTIO,
IpyU LBOMY JIONYCKAIOTBCS OKpeMi HETOYHOCTI Yy
BUCJIOBJIEHHI TYMKH
JocrarTnii
BIJIMOBIAI  BCTYNMHUKA BHU3HAYAIOTHCS TMPABUIBHUM 1
INIMOOKMM  PO3YMIHHSIM  CyTI IUTaHHS I[POrPaMHOTO 150-179 Hobpe
Matepially, aje MpU IOMY JOIYCKAlOTbCd OKpeMi
HETOYHOCTI HENPUHITUIIOBOTO XapaKTepy
Bucoxmuii
BIJIMIOBI/Ii BCTYMHUKA BU3HAYAIOTHCS INTMOOKUM PO3YyMIHHSAM 180-200 Bigminao
CYTi MUTaHHS MPOTPAMHOTO MaTepiary
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